Liquor License
Application
Packet

Prepared by:
Manitou Springs City Clerk's Office
606 Manitou Avenue
Manitou Springs, CO 80829

Dear Applicant,
Welcome to the City of Manitou Springs liquor licensing process. This packet contains general liquor and beer
licensing information, as well as local and state forms necessary to apply for such licenses. The City Clerk's Office is
available to assist you with the application process but cannot provide legal advice; therefore, an applicant may want
to consult an attorney for any legal questions concerning the application.
Obtaining a liquor license is a time-consuming process and generally takes 3-4 months, sometimes longer, to
complete. It is vital for applicants to contact the City Clerk well in advance of the business opening. In general, the
Clerk is prohibited from accepting an application for a location that is closer than 500 feet from a school or where
such business is prohibited by local zoning laws. The applicant is well-advised to research proposed locations before
taking possession of a property.
Application forms found in this packet must be typed or printed in black or blue ink and must be accurate and
complete in all aspects. All applications must be submitted to the City Clerk's Office along with all applicable license
fees at least 30 days prior to the hearing date. The City Clerk's Office cannot accept or process an incomplete
application.

After reading this packet, should you need additional information or have any questions, feel free to contact the City
Clerk's office at 719-685-2554.
We wish you every success in your application process!
Sincerely,
Donna Kast
City Clerk

City Clerk's Office • 606 Manitou Avenue, Manitou Springs, CO 80829 • (719} 685-2554 • Fax (719) 685-2607 • dkast@comsgov.com
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(I)
CITY OF MANITOU SPRINGS
LIQUOR LICENSE APPLICATION PROCEDURES "AT A GLANCE"
Steps in the Application Process:
1. Obtain the liquor license application packet from the Manitou Springs City Clerk's department at 606
Manitou Avenue or download it from our website at http://www.manitousprjngsgoy.com/161/LiguorLicenses.
2. You must register your business with the State of Colorado and obtain a Colorado State sales tax number.
Additional information may be obtained from the Colorado Secretary of State at
https://www.sos.state.co.us/biz/FileDoc.do and the Colorado Department of Revenue at
https://www.colorado.gov/revenueonline.
3. If your business entails food service you should also contact the El Paso County Health Department at (719)
578-3199, www.elpasocouncy:health.org.
4. Complete the application (State Form DR 8404). Use the document checklist to gather all the required
additional documents.
5. All owners/officers/principals/directors of the business, anyone with 10 percent or more ownership
interest in the business, and onsite managers of the business must be fingerprinted (see enclosed
fingerprinting instructions).
6. Submit the completed application with all the attachments and state and city fees (two separate checks) to

the City Clerk We suggest that you keep a copy of your application for your records.
7. The Clerk will schedule a hearing with the City Council, acting as the Local Liquor Licensing Authority, and

will notify you of the hearing date. You or a representative will be required to attend the hearing. Please
note that per state statute the hearing can be scheduled no sooner than thirty (30) days from the date that
your application is submitted.
8. The City Clerk reviews and processes the application, publishes a notice of public hearing in the newspaper,
and posts a notice of public hearing on the property proposed for the liquor license at least 10 days prior to
the scheduled public hearing.
9. At the public hearing the Local Liquor Licensing Authority considers the application and will approve, deny
or continue consideration of the application.
10. Upon approval of the application by the Local Liquor Licensing Authority, the City Clerk will forward the
application to the Colorado State Liquor Enforcement Division for final approval.
11. Upon approval by the State Licensing Authority, the City Clerk will issue a City of Manitou Springs liquor
license and provide the Applicant with both the state and city licenses. The applicant must post both
licenses in a visible location on the licensed premises.
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The information herein Is a good faith effort to briefly summarize an extensive set of laws, regulations and
procedures. Persons seeking additional Information may want to consult with a private attorney. It is the
responsibility of the liquor license holder, agents and employees to comply with the provisions of the
Colorado Liquor and Beer Code. To obtain a copy of the Code and other informational material regarding
responsible liquor licensing, visit https://www.colorado.gov/pacific/enforcement/liguor.
Frequently Asked Questions
Who are the members of the Local Liquor Licensing Authority? In Manitou Springs, liquor licensing
decisions are made by the City Council acting as the Liquor Licensing Board (the "Authority"). City Council is a
quasi-judicial, seven-member board whose members are elected by the voters of Manitou Springs.
What are the requirements to obtain a liquor license? The requirements for obtaining a liquor license will
depend upon the category of applicant named on the license. Requirements for an individual applicant will
differ from those of a corporation, a partnership or limited liability company. In all cases, the moral character of
the applicant(s) will be considered, and for new license applications, the needs and desires of the affected
neighborhood must be determined.
How do I know which license to apply for? There are several types of licenses available. Generally, the
license will depend on the type of business, the beverages served or sold, and the food service requirements.
How much does it cost to get a liquor license? Each license type carries its own state and local fees. There
are fees that apply at the time of the initial application, as well as, fees for renewal on an annual basis. A list of
local liquor license fees is included in this packet and state fees can be viewed online at
https://www.colorado.gov/pacific/enforcement/information-resources-bulletin-board.
When/Where do I need to submit the fees required by both the State and the City? All state and local fees
must be submitted to the City Clerk's department and are due at the time that the application is submitted.
Is it true that an application will be denied if there is an "undue concentration" of such establishments
within a neighborhood? The Colorado State Liquor Code prohibits an undue concentration of only two types
oflicenses: tavern license and retail liquor store licenses. As to other forms oflicense the Code is silent on the
issue of undue concentration.
What criteria establishes an "undue concentration? Undue concentration may exist if the number of taverns
or retail liquor stores could require additional law enforcement resources assigned to the neighborhood.
How long does it take to get a liquor license? Because liquor licensing is a two-tier process, involving both
state and local approval, applicants should expect to receive their license no sooner than three to four months
after submitting a complete application.
Can I get a temporary license? Only applicants applying for the transfer of an existing liquor license can apply
for a temporary permit that allows for the sale of alcohol while the application is in process.

What questions might I be asked during the public hearing? Aside from considering the needs and desires
of the affected neighborhood, applicants may be asked about their experience in the liquor industry, funding
sources for the proposed establishment, formal training plans for employees and managers, and any other
questions relative to the applicant's ability to hold a liquor license. If the applicant has a police record, which
may arise during a background check, the applicant may be asked to explain the history and demonstrate
rehabilitation.
What types of rules and regulations should licensees review? The dispensing of alcohol beverages is a
highly regulated venture and merits awareness of the laws and practices governing these beverages.
Recognizing the responsibility and liability associated with serving an alcohol beverage, those responsible for
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selling/serving alcohol beverages should become familiar with and plan to operate in accordance with local and
state laws concerning alcohol. Those rules and laws can be found in the Manitou Springs Municipal Code
Chapter 5.06, the Colorado Revised Statutes Title 44, Article 3 and Regulation 4 7 of the Colorado Liquor Rules.
Am I required to attend training? Training is strongly recommended and may be required by the Liquor
Licensing Authorities. Alcohol server certification (TIPS certification) is strongly encouraged.
This information has been provided as a courtesy by the City of Manitou Springs and is only a guide.
This may not be all that is involved in obtaining a liquor license - other agencies are involved and
information contained herein may change from time to time. This Information is not intended to be
legal advice and applicants are encouraged to contact a private attorney for answers to legal questions
and concerns. It is the responsibility of the liquor license holder to become familiar with applicable
laws and regulations.
UNDERSTANDING THE LIQUOR LICENSING PROCESS
This information is intended as a brief overview of the liquor licensing process in the City of Manitou Springs
with a focus on new license applications. It is not intended, and should not be used, as a substitute for legal
advice. Persons seeking additional information are also encouraged to thoroughly review the rules and laws
found in the Manitou Springs Municipal Code Chapter 5.06, the Colorado Revised Statutes Title 44, Article 3 and
Regulation 47 of the Colorado Liquor Rules.
Because the holding of any type of liquor license grants legal privileges and rights and imposes considerable
responsibilities, the proceedings governing the granting and revocation of such licenses can appear to be
complex and not easily understood. This information is intended to assist the public in participating more
effectively in the liquor licensing process.
Liquor Licensing Board
In Manitou Springs, liquor licensing decisions are made by the City Council acting as the Liquor Licensing Board
(herein, the "Authority"). The City Council is a quasi-judicial, seven-member board whose members are elected
by the voters of Manitou Springs.
Applying for a New License
Any person, partnership, joint venture, trust, limited liability company (LLC) or corporation (herein, the
"Applicant") desiring to sell or distribute alcohol beverages (beer, wine or spirituous liquor) in the City of
Manitou Springs must first obtain a license from both the City of Manitou Springs and the State of Colorado.
The process begins with the Applicant obtaining the liquor license application packet from the City of Manitou
Springs City Clerk. The City Clerk's office is located in City Hall at 606 Manitou Avenue.
Required Documentation
Information provided on application forms and supporting documentation enable the Authority, through its
departments (Licensing, Police, Planning, Code Enforcement, and Fire) to make a determination, pursuant to
state law, as to whether the Applicant is eligible to hold the responsibility and privilege of a liquor license. A
checklist ofrequired documentation is included in the packet and includes the following:
Applicant Information: The Applicant/Licensee must be identified, a state sales tax license number must
be listed or applied for at the time of application, and the license type or other transaction type must be
identified.
Dia&ram of Premises: A diagram of the premises, no larger than 8 ½" x 11" must be provided when the
application is submitted. The area to be licensed should be clearly indicated, including seating areas,
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liquor storage areas, etc. Dimensions must be included; however, the diagram does not need to be to
scale. Exterior areas should show control (fences, walls, etc.). If applying for a Hotel/Restaurant license,
the kitchen must be shown on the diagram. If the premises has multiple levels, a separate diagram for
each floor is required. The City Clerk or her Designee will inspect the premises prior to issuance of the
license. During inspection, the Clerk will look for posting of sales tax licenses, food service licenses,
cleanliness of the establishment, kitchen operations, accuracy of diagram of premises, appropriate control
of premises, etc.
Proof of Property Possession: A deed, lease, lease assignment or other agreement in the name of the
Applicant must be provided.
Financial Documents: Copies of all notes, loans, security agreements, purchase agreements, stock
transfer agreements, etc., used in and for the business must be submitted.

Background Information: The Individual History Record Form (DR 8404-1), fingerprints, and an
Authority for Release of Information form must be submitted for each individual applicant, all general
partners, all limited partners with 10% or more interest, all corporate officers & directors, all 10% or
more stockholders, all LLC managing members, and all LLC members with 10% or more interest. You
may obtain fingerprints for your liquor license application as follows:
1. Login at https://www.colorado.gov/cbi.
Click on "Sections"
Click on "Identification Unit"
Click on "Employment & Background Checks"
Scroll down list and click on "Liquor License"
2. Under the section: "For Local (City /County) Liquor Licensure," click on "IdentoGO by IDEM IA use this
link." This will take you to the ldentoGO site.
3. Click on "Schedule or Manage Appointment" and follow the steps that are provided to schedule or

manage an appointment, find out what you need to bring to the appointment, and locate an ldentoGo
facility near you. When prompted for a CBI service code, enter 25YQ6K.
4. When scheduling an appointment, you will need to enter a CBI account number. The account number for
the City cfManitou Springs is CONCJ6408.
5. A $38.50 fingerprinting fee (per person/card) will be collected by IdentoGO. An additional $10 rolling
fee (per person/card) will be due at the time of the fingerprinting. It can be paid by credit/debit card,
money order or business check.
6. The applicant will be provided with a system-generated receipt that is to be given to the Manitou
Springs City Clerk. DO NOT ASK TO BE PROVIDED WITH PHYSICAL FINGERPRINT CARDS.
THESE WILL BE CAPTURED DIGITALLY AND FORWARD ED TO THE CITY.
7. Results will be forwarded to the City of Manitou Springs' City Clerk via CBl's Secure Document
Delivery System (SODS).

8. Note: In addition to the fees payable to ldentoGo above, you must submit a $17.50 processing fee to
the City of Manitou Springs at the time that you submit your liquor license application.
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Corporate Applicant Information (if Applicable); A Certificate of Incorporation and/or Certificate of
Good Standing is required if incorporated more than 2 years ago. A Certificate of Authorization is
required if the Applicant is a foreign corporation. A list of officers, directors and stockholders of a parent
corporation is required (if applicable) with one (1) person being designated as the "principal officer".

Partnership Applicant Information (if Agplicable): A Partnership Agreement (general or limited) is
required. (This is not needed if the partnership is between a husband and wife.)

Limited Liability Company Applicant Information (if Apglicable); A copy of the Articles of
Organization, date stamped by the Colorado Secretary of State's Office and a copy of the Operating
Agreement is required. A Certificate of Authority is required if the LLC is a foreign company.
Mana~er Re&(stration: This is only required for a Hotel/Restaurant or Tavern class of license and then
only if the manager is someone other than the applicant(s). Managers other than owners must submit a
completed Individual History Record Form (DR 8404-1) and must be fingerprinted. An additional fee of
$75.00 each to the City and the Colorado Department of Revenue ($150.00 total) must accompany the
application.
Evidence of Support: By statute, the Authority must consider the reasonable requirements of the
neighborhood to which the applicant seeks a new liquor license as well as the desires of the adult
inhabitants. It is the responsibility of the applicant to provide such evidence of "Needs and Desires". The
most common form of evidence presented is a petition form which is provided in this packet.
For a more complete list of information necessary for an application, refer to the checklist of required
documents and the application forms provided in this packet. You may also contact the City Clerk's Office at
719-685-2554 or dkast@comsgov.com.
In order to be considered for a liquor license, all completed applications and fees (both city and state) must be
submitted directly to the City Clerk. Once that is done, the matter is set for a public hearing before the Authority.
Authority Members will receive copies of the application packet and this information is also available to the
public. Completed liquor license applications and issued license files are public information (with a few
federally-protected information exceptions). This means that once an application is filed, anyone may review
the file contents.

Following is additional information regarding the application process:
Neighborhood Boundaries
Before ruling on an application for a new license, and pursuant to state law, the Authority shall consider, among
other factors:
• Whether the reasonable requirements of the designated neighborhood establish a need for the type of
license for which application has been made.
• The desires of the adult inhabitants of the designated neighborhood for the specific class of liquor
license in the proposed location as demonstrated by petitions, remonstrances, or other evidence in the
record - such as letters, testimony, relevant statistics/studies and/or opposing petitions.
• The number, type (class), and availability of similar licensed establishments located near or in the
designated neighborhood.
Given those considerations, the Manitou Springs Liquor Licensing Authority has defined designated
neighborhoods as all properties within 100 feet of the proposed location's property boundaries.
In addition, factors including but not limited to zoning boundaries, land use designations, traffic flow, access
roads, parking, demographics, size of establishment, natural and human-made barriers and consideration of
other similar licenses in the proposed area may also be considered by the Authority.
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Documenting Needs and Desires
One of several factors that the Authority must consider in evaluating a new license is whether the designated
neighborhood "needs and desires" the issuance of a new license. The burden of producing such evidence is
placed upon you, the Applicant. Although the law does not require that an Applicant petition the neighborhood,
it is the most common form of evidence presented. If you choose to use the petitioning method of proving
neighborhood needs and desires, a survey petition and summary form, included in this packet, may be used in
this process. Signatures obtained from petitioning should be from residents and owners/managers of
businesses within the designated neighborhood boundaries, all of whom must be at least 21 years of age.

There is no set number of required signatures you must obtain on a petition but you must provide the Authority
with sufficient evidence to support its findings that: (1) the reasonable requirements of the neighborhood
establish a need for the issuance of the requested license; and (2) that the desires of the inhabitants dictate the
issuance of the license. The Authority will also be looking to assure that a good sampling of the designated
neighborhood was taken.
Each petition must contain a signed Affidavit of Circulator indicating that he/she personally witnessed each
signature appearing on the petition and that, to the best of his/her knowledge, each signature is the signature of
the person whose name it purports to be and that the address given opposite the person's name is the true
business or residence address of the person signing the petition. Failure to affix a completed Affidavit of
Circulator, including notarization, may cause the petition to be invalidated.
An Applicant may choose to do their own petitioning or they may hire a petitioning company. Either way,
someone travels door-to-door within the designated neighborhood area contacting residents and business
managers/owners to survey whether they need or desire a liquor establishment. Participation is strictly
voluntary; residents and business owners/managers are not obligated to sign petitions.
Applicants must provide the petition results to the Authority and should present them not only as raw numbers
but also in whatever interpretive light will cast the application in the most favorable terms. In short, they should
advocate for the license being granted. Residents and businesses responding negatively to an Applicant's
petition may be asked to explain their negative response during the public hearing. (Negative responses based
on a general abhorrence of alcohol cannot be considered in determining the needs and desires factor.)
Posting of Notice
According to city procedures and state laws, public notice of the hearing must be posted and published.
• A notice sign must be conspicuously posted by the City Clerk's Office at the physical location of the
premises seeking a license and must be in a place plainly visible to the public. The posted notice will
provide details on the type of license sought, the date, time and location of the hearing, and contact
information where interested parties can acquire more information on the application.
• The same information must be published in the City's newspaper of record (currently the Pikes Peak
Bulletin).

Public Hearing
Upon the formal acceptance of your application, the City Clerk will schedule a public hearing before the
Authority. Colorado Liquor Code stipulates that this hearing must be no sooner than 30 days after acceptance of
your application. The hearing will take place in the Manitou Springs City Council Chambers located in City Hall,
606 Manitou Avenue.

Hearings are quasi-judicial proceedings. The purpose of the hearing is to receive information, data, and
testimony by interested parties, in order to enable the Authority to make findings and reach the conclusions
required to be made by state law as to whether or not the application should be approved or denied. The
statutory criteria that the Authority will be concerned with throughout the hearing are the reasonable
requirements of the neighborhood and the desires of the adult inhabitants of that neighborhood with respect to
the proposed business. The Authority has defined a designated neighborhood as all properties within 100 feet
of the proposed location's property boundaries.
8

Those persons who will be heard during the hearing are Parties in Interest. The Colorado Liquor Code defines
Parties in Interest as being the applicant, adult residents of the neighborhood, and owners/managers of
businesses located in the defined neighborhood. The Manitou Springs Liquor Licensing Authority has ruled that
in addition to Parties in Interest as defined by the Liquor Code, all Manitou Springs residents and/or business
owners shall be considered Parties in Interest and will be permitted to participate in the hearing.

If the results of the background investigation produce items that give the Authority cause to question the moral
character of the Applicant, the Applicant will be notified in accordance with state law, and will have the
opportunity to present evidence and respond to questions from the Authority during the hearing regarding
these issues.
The hearing sequence is summarized as follows:
City Staff Presentation:
The City Clerk's Office will provide the Clerk's Administrative Report which will include the status of the
application, proper notice of public hearing, results of the investigative background checks, a report on the
physical inspection of the premises to be licensed and a summary of the survey petition, if applicable. The City
Clerk should then remain available for questions from the Liquor Licensing Authority.

Applicant's Presentation:
The Applicant, Manager, or representative of the Applicant will be provided the opportunity to respond to any
issues or concerns reported in the City Staff Presentation. The Applicant should also be prepared to provide
evidence to support granting of the application, including the Applicant's past experience in the sale/service of
alcohol beverages, information regarding the proposed Manager in charge of day-to-day operations, the
financial backers of the proposed establishment, the reasonable requirements of the neighborhood that
establish a need for the issuance of a license, and the desires of the inhabitants of the neighborhood. The
Applicant has the burden of persuading the Authority with sufficient evidence to indicate that all state and local
criteria has or will be met. The Applicant should then remain available for questions from the Liquor Licensing
Authority.

Evidence from Parties in Interest:
Following the conclusion of the Applicant's Presentation, Parties in Interest are given an opportunity to provide
comments in the form of testimony, letters, or petitions in support of or in opposition to the license application.
In order to confirm status they must identify themselves by stating their name and address for the record.
Following their testimony, they should remain available for questions from the Liquor Licensing Authority.
If Parties in Interest anticipate participating in a hearing, they should contact the City Clerk at least 48 hours
before the hearing, so the Clerk can make agenda item materials available and so that materials to be offered by
Parties in Interest can be provided to the Applicant.

Applicant Rebuttal;
Upon conclusion of the Evidence from Parties in Interest and at the Authority's sole discretion, the Applicant
may be allowed to provide rebuttal evidence and testimony.
Liquor Licensinii Authority Decision: Following the close of the public hearing, the Authority will deliberate
and then decide by majority vote whether to approve, deny, or continue consideration of the application.
Common Types of Licenses and Permits:
Arts License: Permits qualifying non-profit corporations and municipalities to sell malt, vinous, and spirituous
liquors to patrons of artistic and cultural performances for consumption on the premises in connection with
such productions or performances. There are no food requirements. Special event permits can be issued for
public consumption of alcohol.
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Art Gallery Permit: Permits complimentary alcohol beverage service by an Art Gallery whose primary
business is to exhibit and offer for sale works of fine art, semi or precious metals or stone. Alcohol beverage
service is limited to fifteen days per year and for no more than four hours per day. There are no food
requirements. No more than 250 people are allowed to be served at one time.
Beer and Wine License: Permits the sale of malt and vinous liquors only to the public for consumption on the
licensed premises. Sandwiches and light snacks are required to be available at all times of alcohol sales.
Removal of partially consumed bottles of wine are allowed.
Bed and Breakfast Permit: Allows complimentary alcohol beverages to be provided only to overnight guests
during limited hours for consumption on the premises. No needs and desires are required.
Brew Pub License: Allows the sale and consumption of malt, vinous and liquors to the public on the licensed
premises, and permits the manufacture of malt liquor and fermented malt beverages, and sale of such, for offpremises consumption during the times similar to a retail liquor store. Must have 15% gross from the sale of
food. Wholesale to retailer sales allowed without a separate license. (Distillery pubs and Vintners Restaurants
have similar rules for their alcohol types.)
Club License: Permits qualifying non-profit corporations to sell malt, vinous, or spirituous liquors to members
and their guests for consumption on the premises. Can hold Special Event Permits for public consumption.
There are no food requirements. Removal of partially consumed bottles of wine is allowed if sandwiches and
light snacks are served.
Fermented Malt Liquor License (FMB) (Beer): Licenses are issued for two types of consumption; onpremises or off-premises. Off-premises is the most common, being held by convenience or grocery stores.
Starting on January 1, 2019 it will also allow for the delivery of such beer to the consumers if they meet the 20%
food requirements. No Christmas Day sales of FMB are allowed.
Hotel and Restaurant License: Permits restaurants, and hotels with restaurant facilities, to sell malt, vinous,
and spirituous liquors to the public for consumption within the licensed premises. Room service is allowed.
Must have a sanitary kitchen and 25% gross income from the sale of meals. Sandwiches and light snacks are
required after the kitchen closes. Removal of partially consumed bottles of wine is allowed.
Liquor Licensed Drugstore License: Permits licensed drugstores to sell malt, vinous, and spirituous liquors to
the public in sealed containers for consumption off the premises. May deliver alcohol. No tastings or alcohol
related clothing sales are permitted. No Christmas Day sales of alcohol is allowed.
Lodging and Entertainment License: Permits the sale to the public of malt, vinous, and spirituous liquor for
consumption on the premises in open containers. No sealed container sales are allowed. Sandwiches and light
snacks are required at all times of alcohol sales. Does not permit alcohol in guest rooms. Removal of partially
consumed bottles of wine is allowed.
Mini Bar Permits: Allows a hotel and restaurant licensee (owner) who has a separate hotel facility, iflocated
within 1,000 feet of its existing hotel and restaurant license, to establish mini bars in guest rooms at the hotel.
Optional Premises: Permits the sale on a licensed outdoor sports and recreational facility of malt, vinous, and
spirituous liquors by the drink to customers for consumption on the premises.
Retail Liquor Store License: Permits the sale to the public of malt, vinous, and spirituous liquors in sealed
containers for consumption off the premises. May deliver alcohol and have tastings on premises. No Christmas
Day sales of sealed alcohol is allowed.
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Special Events Permits: A Special Event Permit may be issued to non-profit organizations. It authorizes the
sale of alcohol beverages by the drink to the public. There are two types of Special Events Permits -- one allows
sale of malt, vinous, and spirituous liquor, the other allows only the sale of fermented malt beverage. Both
require service in open containers and consumption within the permitted area. A maximum of 15 days per year
is allowed and sandwiches or food snacks need to be available. Liquor sales are permitted between the hours of
7:00 am - 2:00 am the next day and fermented beer sales is permitted between the hours of 5:00 am - 12:00
midnight.
Tavern License: Permits the sale to the public of malt, vinous, and spirituous liquors for consumption on the
premises. Sandwiches and light snacks are required at all times of alcohol sales. Removal of partially consumed
bottles of wine is allowed. Employees must be at least 21 years of age unless full meals are sold. The primary
business must be for the sale of alcohol.
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LIQUOR LICENSE FEE LIST
January 1, 2019
State of Colorado

City of Manitou Sprin2s
Accounting Code

10-320-115

10-320-110

License Type

City
Application
Fee

City
License Fee

State Application Fee

State License Fee

1,041.25
791 .25
141.25

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

103.75
103.75

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1,048.75
798 .75
148.75

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

25.00
25.00

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1,075.00
825.00
175.00

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1041.25
791.25
141.25

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1,003.75
753.75
103.75

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1,003.75
753.75
103.75

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1075.00
825.00
175.00

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1,022.50
772.50
122.50

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

1,075.00
825.00
175.00

see state fee schedule
see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule
see state fee schedule

Total
City Fee

ARTS LICENSE

1,000.00
41.25
New
Transfer
41.25
750.00
Renewal
100.00
41.25
ART GALLERY PERMIT
100.00
3.75
New
NIA
Transfer
NIA
Renewal
100.00
3.75
BEER & WINE LICENSE
1,000.00
48.75
New
Transfer
48.75
750.00
Renewal
100.00
48.75
BED & BREAKF'AST PERMIT
25.00
New
0.00
Transfer
NIA
NIA
Renewal
25.00
0.00
BREW PUB LICENSE
New
1,000.00
75.00
Transfer
750.00
75.00
Renewal
100.00
75.00
CLUB LICENSE
New
1,000.00
41.25
Transfer
750.00
41.25
Renewal
100.00
41.25
FERMENTED MALT BEVERAGE ON-PREMISES
1,000.00
New
3.75
750.00
Transfer
3.75
Renewal
100.00
3.75
FERMENTED MALT BEVERAGE OFF-PREMISES
1,000.00
3.75
New
Transfer
750.00
3.75
Renewal
100.00
3.75
HOTEL & RESTAURANT LICENSE
New
1,000.00
75.00
Transfer
750.00
75.00
Renewal
100.00
75.00
LIQUOR LICENSED DRUG STORE
1,000.00
22.50
New
Transfer
750.00
22.50
Renewal
100.00
22.50
LODGING & ENTERTAINMENT
New
1,000.00
75.00
Transfer
750.00
75.00
Renewal
100.00
75 .00

NIA

NIA

LIQUOR LICENSE FEE LIST
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State of Colorado

City of Manitou Sprin2s
Accountina Code

10-320-115

10-320-110

License Type

City
Application
Fee

City
License Fee

Total
City Fee

State Application Fee

HOTEL & RESTAURANT LICENSE with OPTIONAL PREMISES
1,075.00
1,000.00
75.00
see state fee schedule
New
75 .00
825.00
Transfer
750.00
see state fee schedule
100.00
75.00
175.00
see state fee schedule
Renewal
OPTIONAL PREMISES LICENSE
1,000.00
75 .00
1,075.00
New
see state fee schedule
750.00
75.00
825.00
see state fee schedule
Transfer
100.00
75.00
175.00
Renewal
see state fee schedule
RETAIL LIQUOR STORE LICENSE
22.50
1,022.50
New
1,000.00
see state fee schedule
750.00
22.50
772.50
see state fee schedule
Transfer
122.50
100.00
22.50
see state fee schedule
Renewal
SPECIAL EVENT (FMB) - Fees are per event - Cannot transfer or renew
100.00
100.00
New
0.00
see state fee schedule
SPECIAL EVENT (LIQUOR) - Fees are per event - Cannot transfer or renew
100.00
New
0.00
100.00
see state fee schedule
TAVERN LICENSE
1,000.00
75.00
1,075.00
see state fee schedule
New
750.00
75.00
825.00
see state fee schedule
Transfer
100.00
75.00
175.00
see state fee schedule
Renewal

Application Fee for New
License with Concurrent
Review
Branch Warehouse or
Warehouse Stora2e Permit
Change of Location
Change of Trade/Corporate
Name
Corp/LLC Change (per person)
**Duplicate License
Expansion/Add Optional
Premises (to existinj? H&R)
Hotel/favern/Lodging
Mana2er's Reeistration
Late Renewal Application Fee
Mini-Bar Permit

(with H&R License)
Modification of Premises
Retail Warehouse Storage
Permit
Temporary Permit
Winery Direct Shipper Permit

State License Fee

see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule
see state fee schedule

1,000.00

0.00

1,000.00

see state fee schedule

see state fee schedule

0.00

0.00

0.00

see state fee schedule

see state fee schedule

0.00

750.00

750.00

see state fee schedule

see state fee schedule

0.00

0.00

0.00

see state fee schedule

see state fee schedule

0.00
0.00

100.00
0.00

100.00
0.00

see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule

0.00

0.00

0.00

see state fee schedule

see state fee schedule

0.00

75.00

75.00

see state fee schedule

see state fee schedule

500.00

0.00

500.00

see state fee schedule

see state fee schedule

0.00

48.75

48.75

see state fee schedule

see state fee schedule

0.00

150.00

150.00

see state fee schedule

see state fee schedule

0.00

0.00

0.00

see state fee schedule

see state fee schedule

100.00
0.00

0.00
0.00

100.00
0.00

see state fee schedule
see state fee schedule

see state fee schedule
see state fee schedule

Additional Information
For
First-time Licensees
•

Liquor licenses are valid for one year from the date of approval by the Colorado Liquor Enforcement
Division and must be renewed each year.

•

Approximately 90 days prior to the expiration date, you will receive a two-page renewal application
from the Colorado Liquor Enforcement Division for you to:
1) Complete and have signed by an authorized agent
2) Attach appropriate state and local fees (two separate checks)
3) Submit to the Manitou Springs City Clerk's Office

•

Approximately 60 days prior to the expiration date, you will receive a letter from the City Clerk's Office
reminding you, if you haven't already done so, to complete your two-page renewal application from the
state and submit it to the City Clerk's Office for processing.

•

Renewal applications must be accompanied by both city and state fees and be submitted no later than
45 days before license expiration.

•

If you do not receive your renewal application from the state and your expiration date is near, contact
the State Liquor Enforcement Division at 303-205-2300 to obtain the required renewal forms. They can
also be downloaded online at https://www.colorado.gov/pacific/enforcement/liquor-forms.

•

Any changes in the following must be reported to the City Clerk's Office for consideration by both the
local and state licensing authorities:
1)
2)
3)
4)
5)
6)
7)
8)

Change in Operating Manager
Change in Corporate or Trade Name
Change in Corporate Director or Stockholder
Change in Partnership
Change in Limited Liability Company Member
Change of Location
Change or Transfer of Ownership
Modification of Licensed Premises

•

The licensee must maintain possession of the premises for the entire licensed period by virtue of a lease,
assignment of lease, or deed to the licensed premises.

•

Temporary Permits may be obtained in order to continue business operation during a transfer of
ownership period. The charge for a temporary permit is listed on the fee schedule and should be made
payable to the City of Manitou Springs. Permits may only be issued following the acceptance of a
Transfer of Ownership application. For additional information, see the section: Temporary Permit and
Transfer of Ownership Application.

•

Helpful Telephone Numbers
Manitou Springs City Clerk
State Liquor Enforcement

719-685-2554
303-205-2300
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TEMPORARY PERMIT and TRANSFER OF OWNERSHIP APPLICATION
Should an existing licensee sell his business, the new owner(s) must acquire his/her own liquor or beer
license by filing an application for Transfer of Ownership with the City Clerk of the City of Manitou
Springs. The application must be submitted BEFORE the existing license expires. The process for
application of Transfer of Ownership is identical to a new license application with the following
exceptions:
1) When filling out the application (State Form DR 8404), the applicant will check the Transfer of
Ownership box.
2) A Wholesaler Affidavit of Compliance form (DR 8004) must be filled out and signed by all wholesalers
with whom the prior licensee purchased alcohol. A license can only be transferred if all accounts are
paid in full.
3) Unless notified otherwise, documentation of needs and desires will not be required as this was
already established when the original owner obtained a liquor or beer license.
Following acceptance of a Transfer of Ownership application, a Temporary Permit may be obtained in
order to continue business operation during a transfer period. The purchaser of the business may apply
for a Temporary Permit by submitting a Temporary Liquor Permit Application Form and the applicable
fee (see Liquor License Fee List) made payable to the City of Manitou Springs. A Temporary Permit
application will only be accepted within thirty (30) days of the date that a complete Transfer of
Ownership application has been accepted by the City Clerk of the City of Manitou Springs. If approved,
the permit will be issued within five (5) days and is valid for one hundred twenty (120) days.
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HISTORIC

TEMPORARY LIQUOR PERMIT APPLICATION FORM
City Clerk's office 719-685-2554
606 Manitou Avenue
Manitou Springs, CO 80829

RETAIL LIQUOR OR FERMENTED MALT BEVERAGE

PLEASE PRINT LEGIBLY AND USE BLACK INK
Name of Applicant:
(Corporation, Limited Liability Company, Individual, Partnership)

Trade Name of Establishment (DBA):
Address of Establishment:

Type of Liquor/Beer License:
Current Licensee:
Current Trade Name:
The following conditions need to be met in order for the Temporary Permit to be processed:
►

►

►

The establishment currently has State and Local Liquor/Beer Licenses, and such licenses were valid at the
time the Transfer of Ownership Application was filed.
The applicant has filed all Transfer of Ownership information as required by State and Local Licensing
Authorities with the City Clerk's office.
The applicant submitted the Temporary Permit Application within 30 days of filing the Transfer of Ownership
Application.

►

The applicant submitted the $100.00 Temporary Permit fee to the City of Manitou Springs.

►

The applicant acknowledges the responsibility of having knowledge of the pertinent Colorado State Statutes
and Regulations as set forth in Title 12, Articles 46 and 4 7, C.R.S., as amended, and Chapter 5.20 of the Manitou
Springs City Code.

►

The applicant understands that this permit, if granted, shall be valid for 120 days or until the Transfer of
Ownership has been granted, and the State and Local Liquor or Fermented Malt Beverage Licenses have been
issued, or the application has been denied, whichever comes first If the license has not been granted within
this time period it is the responsibility of the applicant to apply for an extension of the temporary permit

I

I

Signature of Applicant:

Date Signed:

FOR OFFICE USE ONLY

Date Transfer Application accepted:

Date Temoorarv Permit Application submitted:
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DR 8004 (09/28118)
COLORADO DEPARTMENT OF REVENUE
Liquor Enforcement Division
(303) 205-2300

Wholesaler Affidavit of Compliance
Section 44-3-303(1)(d), C.R.S.

I

Wholesaler Licensee Name (If an LLC; partnership; corporation or name of corporation)

License Number

'
Trade Name of Establishment/Doing Business As (OBA)
Physical Address

Phone Number

State IZIP

'City

Email Address

I

Transferor Retailer Licensee Name

License Number

Trade Name of Establishment/Doing Business As (OBA)

Phone Number

I

Physical Address

State IZIP

City

The above wholesaler affirms that all alcohol beverages delivered to the above transferor retailer are:

D Paid in Full (only for the purposes of complying with section 44-3-303(1}(d}, C.R.S.}
Note: If Paid in full is selected, the wholesaler may no longer extend credit to the transferee or transferor until the

local and state licensing authorities have approved the transfer of the liquor license.
□

Not Paid in Full

Wholesaler:
Signature

I

Print

llltle

'Date

5.06.010- Definitions.
The following terms as used in this chapter shall have the meanings hereinafter designated, unless the context specifically indicates otherwise or unless
such meaning Is excluded by express provision:
"Alcoholic beverages or alcoholic liquors" means malt, vinous, or spirituous liquors.
"Delivery" means the delivery of an alcoholic liquor or three and two-tenths percent beer off the premises of the person(s) selling the same; provided,
however, this term shall not include wholesale deliveries or deliveries made to persons holding a license for the sale, service or distribution of alcoholic
liquors or three and two-tenths percent beer under the same terms of this chapter.
"Licensed premises• means the premises specified In an application for a license under this chapter, which are owned or In possession of the licensee
and within which such licensee Is authorized to sell, dispense, or serve fermented malt beverages or alcoholic beverages in accordance with the provisions of
this chapter.
"Malt liquors" includes beers and means any beverages obtained by the alcoholic fermentation of any infusion or decoction of barley, malt, hops or any
other similar product or any combination thereof, In water containing more than three and two-tenths percent of alcohol by weight.
"Manager" means a person not licensed pursuant to this chapter whose responsibilities may Include the daily operation and control of any liquor
establishment, purchasing. check disbursements or supervision of employees.
"Operator" means a person licensed by law to sell malt, vinous and spirituous liquors, or three and two-tenths percent beer, for beverage purposes at
retail and who is engaged at any time during the calendar year in such operation within the city.
"Person" means a natural person, partnership, association, company, corporation, or organization or a manager, agent. servant, officer, or employee of
any of them.
"Retail sale" means selling of malt. vinous and spirituous liquors or three and two-tenths percent beer for beverage purposes to the intended or potential
consumer for consumption on or off the premises.
"Spirituous liquors" means any alcoholic beverages obtained by distillation, mixed with water or other substances in solution and include among other
things, brandy, rum, whiskey, gin and every liquid or solid, patented or not, containing alcohol and is flt for use for beverage purposes. Any liquid or solid
containing beer or wine in combination with any other liquid except as above provided shall not be construed to be malt or vinous liquor, but shall be
construed to be spirituous liquor.
"Tastings" means the sampling of malt. vinous, or spirituous liquors that may occur on the premises of a retail liquor store licensee or liquor-licensed
drugstore licensee by adult patrons of the licensee pursuant to the provisions of Sectjon

5 06 160.

"Three and two-tenths percent beer" means a fermented alcoholic beverage containing not less than one-half of one percent and not more than three
and two-tenths percent alcohol by weight.
"Vinous liquors" means and Includes wines and fortified wines not exceeding twenty-one percent of alcohol by volume and shall be construed to mean
alcoholic beverages obtained by the fermentation of the natural sugar contents of fruits or other agricultural products containing sugar.
Those terms not herein defined shall have such definitions as indicated in C.R.S. 1973,~ Articles 46, 47 and 48.
(Ord. No. 1717,

§

1, 5-16-2017)

5.06.020 - Local licensing authorities.
The city council shall be the local licensing authority of the city for the licensing of the sale of three and two-tenths percent beer and alcoholic and the
rules and regulations of the state licensing authority. The city council shall possess all powers given to local licensing authorities by the provisions of the
statute and rules and regulations. The city council shall also be the local liquor licensing authority for the purpose of granting and/or denying applications for
special event permits, except as otherwise provided In this chapter.
(Ord. No. 1717, § 1, 5-16-2017)
5.06.030 - Licenses required.
A.

It Is unlawful for any person, either directly or Indirectly to engage In the business of selling or serving any alcoholic liquors or three and twotenths percent beer within the city without having first procured a license therefor from the city, and kept in effect at all such times as
required by this chapter.

B.

It is unlawful for any person to operate a licensed premises under this chapter without a business license pursuant toJ:tlilpter 5.04 of this
Code.

(Ord. No. 1717, § 1, 5-16-2017)
5.06.040 • License fees.
All applications shall be accompanied by the payment of fees set forth In state statute and as set by resolution of the city council in the city's fee
schedule.
(Ord. No. 1717, § 1, 5-16-2017)

5.06.050 - Renewal applications.
All applications for renewal must be submitted to the city clerk not less than forty-five days prior to the date of expiration of the license. The city council
may, for good cause, waive the forty-five-day time requirement upon request of the applicant made In writing to the city clerk. In order to be eligible for
Issuance of a renewal license, the holder of any license issued hereunder must first be current In all financial obligations owed to the city.
(Ord. No. 1717, § 1, 5-16-2017)
5.06.060 - Delegation of authority to city clerk.
The city clerk Is authorized to act as the local licensing authority for the following Colorado Liquor Code and Colorado Beer Code licensing functions:

A. Processing and issuance of special events permits pursuant to Article 48 o f ~ C.R.S., provided that there are no parties filing a
written objection to said permit;
B. Annual Colorado Liquor Code and Colorado Beer Code license renewals, provided that the licensee has not violated any provisions of the
Colorado Liquor or Beer Codes and associated regulations during the preceding year;
C. Changes in shareholders, officers, directors or trade names of a licensee, provided that any investigation conducted by the city does not
reveal information that may reasonably form the basis of a determination that the applicant is not qualified to hold the respective
license;
D. Changes In registered manager of a licensee, provided that any investigation conducted by the city does not reveal Information that may
reasonably form the basis of a determination that the proposed manager is not qualified to hold the position;
E. The issuance of temporary permits pursuant to and in compliance with the provisions of Section 12-47-303, C.R.S.;
F. The approval of applications for the use of Memorial Hali for events, at which alcohol will be served;
G. The issuance and renewal of tastings permits pursuant to Section

5,06, 160.

The city clerk may, nevertheless, refer any licensing decision authorized under this section to the local licensing authority if, in the clerk's discretion, the
matter should be presented to the full local licensing authority.
(Ord. No. 1717, § 1, 5-16-2017)
5.06.070 - Public hearings.
A.

For public hearing purposes, the neighborhood shall mean all properties within one hundred feet of the proposed licensed establishment's
property boundaries.

8. For public hearing purposes, the persons who may testify as parties in interest, in addition to the applicant, shall mean all adult residents of
the city and all owners or managers of businesses in the city.
{Ord. No. 1717, § 1, 5-16-2017)

5.06.080 • Changing. altering or modifying a licensed premises.
A. Whenever a person holding a license issued under the Colorado Liquor or Beer Code applies for consent to change, alter or modify a licensed
premises, the local licensing authority shall grant {with or without conditions) or deny such consent in writing. When an application is denied,
the grounds for denial shall be stated in the written decision.
B. When a licensee requests modifications that will not result In a change In the service capacity of the licensed premises, consent to the request
may be granted or denied without a public hearing; provided that the application for modification is processed, considered and determined in
a manner consistent with the requirements and provisions of Regulation 47-302, Colorado Code of Regulations, 1 C.C.R. 203-2. Examples of
modifications that may be covered by this paragraph B include: remodeling of a kitchen or fixtures within a kitchen; changing an internal
doorway from one location to another; and moving an existing bar from one location to another.
C.

Examples of proposals that may require a public hearing prior to the local licensing authority's decision include, but are not limited to, those
which request:

1. Any increase or decrease In the total size or capacity of the licensed premises;
2. The sealing off, creation of or relocation of a common entryway, doorway, passage or other such means of public ingress and/or egress,
when such common entryway, doorway or passage alters or changes the sale or distribution of alcohol beverages within the licensed
premises;
3. Any substantial or material enlargement of a bar, or the addition of a separate bar, or the Installation of a bar or bar area within a
premises that has no bar or bar area;
4. The Installation of a stage, bandstand or dance floor In a premises where there Is no existing stage, bandstand or dance floor, or a
material enlargement or reduction in size of an existing stage, bandstand or dance floor; or
5. Any other material change In the Interior of the premises that would affect the basic character of the premises or the physical structure
that existed in the plan on file with the latest prior application.
D. Any required public hearing shall be preceded by public notice. A notice sign must be conspicuously posted at the physical location of the
premises and must be in a place plainly visible to the public. The posted notice will provide details on the type of modification sought, the
date, time and location of the hearing. and contact information where interested parties can acquire more Information on the application. The
same information must be published in the city's newspaper of record .
E. In any public hearing conducted pursuant to this section, it shall be the burden of the licensee seeking consent to change, alter or modify a
licensed premises to establish the "needs and desires" of the neighborhood. Although the law does not require that an applicant petition the
neighborhood, it is the most common form of evidence presented.
F. When a licensee requests consent to create or enlarge an outdoor service area in an application for modification of a premises and competent
evidence is presented In a public hearing showing that the establishment or enlargement of such outdoor service area is likely to have an
adverse impact within the immediate vicinity of the licensed premises if conditions protecting the immediate neighborhood are not imposed,
the local licensing authority may, as an alternative to denying the application, make Its consent to the requested modification conditional. Such
conditional consent may:
1. Restrict or limit the hours of operation of an outdoor service area;
2. Require or limit lighting In and around such outdoor service area;
3.

Require fencing or other screening designed to discourage patrons of the licensed premises from entering into neighboring areas and to
minimize light and noise impacts in such areas;

4. Limit or prohibit live entertainment and amplified music in outdoor service areas;
5. Contain other requirements, restrictions and/or limitations deemed necessary by the local licensing authority to eliminate or mitigate
potential adverse impacts within neighborhoods in the immediate vicinity of the licensed premises.
G.

Nothing In this section shall require a licensee to seek consent for modification of a premises, If the modification wlll not materially or
substantially alter the licensed premises or the usage of the licensed premises. Examples of modifications for which written consent of the
local licensing authority is not required include:
1.

Painting and redecorating of premises;

2. The installation or replacement of electric fixtures or equipment;
3. The lowering of celling;
4. The lnstallatlon and replacement of floor coverings;
5.

The replacement of furniture and equipment, and other similar changes;

6. Any non-structural remodeling of a licensed premises where the remodel does not expand the existing licensed area.
(Ord. No. 1717, § 1, 5-16-2017)
5.06.090 • Sale off-premises prohibited.
No person shall sell, offer for sale, or solicit any order for the sale at retail of any alcoholic liquor or three and two-tenths percent beer except within the
licensed premises.
(Ord. No. 1717, § 1, 5-16-2017)
5.06.100 • Special events permits.

A

Pursuant to C.R.S. § 12-48-107(5)(a), the city's local licensing authority ("authority") elects not to notify the state licensing authority to obtain
the state licensing authority's approval or disapproval of applications for special events permits.

B. Pursuant to Section

5 06 0601A), authority to process and Issue special events permits Is delegated to the city clerk provided that there are no

parties filing a written objection to said permit.
C. The city clerk shall report to the Colorado liquor enforcement division, within ten days after Issuance of a special events permit, the name of

the organization to which the permit was issued, the address of the permitted location, and the permitted dates of alcohol beverage service.

o.

Upon receipt of an application for a special events permit. the city clerk shall, as required by C.R.S. § 12-48-107(5)(c), access information made
available on the state licensing authority's website to determine the statewide permitting activity of the organization applying for the permit.
The city clerk shall consider compliance with the provisions of C.R.S.

§

12-48-105(3), which restricts the number of permits Issued to an

organization within a calendar year to fifteen, before approving any application.
E. A special events permit may be issued only upon a satisfactory showing by an organization or a qualified political candidate that:
1.

Existing licensed facilities are inadequate for the purposes of serving members or guests of the organization or political candidate and
that additional facilities are necessary by reason of the nature of the special events being scheduled; or

2. The organization or political candidate is temporarily occupying premises other than the regular premises of such organization or
candidate during special events such as civic celebrations or county fairs and that members of the general public will be served during
such special events.
F.

Each application for a special events permit shall be accompanied by an application fee In an amount equal to the maximum local licensing fee
established by C.R.S. § 12-48-107(2).

(Ord. No. 1717, § 1, 5-16-2017)

5.06.110 - Consumption regulations.
A.

It Is unlawful for any person to consume any alcoholic liquor or three and two-tenths percent beer purchased by the drink except on premises
licensed hereunder to seli liquor by the drink for consumption on the premises.

B. It Is unlawful for any person to consume any alcoholic liquor or three and two-tenths percent beer at any time, on any licensed premises other
than such alcoholic liquor or three and two-tenths percent beer purchased at such licensed premises.
C.

It Is unlawful for any person to consume any alcoholic liquor or three and two-tenths percent beer in any licensed premises during such hours
as the sale of such liquor is by law prohibited.

(Ord. No. 1717, § 1, 5-16-2017)

5.06.120 - Opened container in public prohibited.
A.

It is unlawful for anyone to possess or have, within their immediate reach, any opened container containing an alcoholic beverage, including
fermented malt beverages, on any street. sidewalk, public park or alley, or other public place in the city, or on the grounds of any public or
private school therein.

B.

It Is unlawful for anyone to possess or have, within their immediate reach, any opened container containing an alcoholic beverage. Including
fermented malt beverages, while in any vehicle on any street, sidewalk, public park or alley or other public place in the city, or on the grounds
of any public or private school therein.

C.

It Is unlawful for the driver, owner or other person In control of a vehicle to permit anyone in the vehicle to possess, or have within their
Immediate reach, any opened container containing an alcoholic beverage, Including fermented malt beverages.

D. The city council shall have the power to authorize the consumption of alcoholic beverages, Including fermented malt beverages, in public
parks or buildings. Council, at Its option, may require that the applicant provide security for the event.
E. Notwithstanding any provision In this code of ordinances to the contrary, a hotel or restaurant licensed to serve alcoholic beverages may
permit a customer of the hotel or restaurant to reseal and remove from the licensed premises one opened container of partially consumed
vinous liquor purchased on the premises so long as the original container did not contain more than seven hundred fifty milliliters of vinous
liquor, and the provisions of subsections A, B and C of this section shall not be applicable to any such customer.
(Ord. No. 1717, § 1, 5-16-2017)
5.06.130 - Conduct of establishments.
A. It is unlawful for any licensee, agent or employee or manager by force or threat of force, including any letter or other communication
threatening such force, to endeavor to Intimidate, obstruct or impede any law enforcement officer or Inspectors of the Liquor Enforcement
Division from exercising their duties under the provisions of this chapter or any other rule, regulation or provision of the State Liquor Code.
B. It is unlawful for any person to sell, serve, give away, dispose of, or permit the sale, serving. giving or procuring of any alcoholic liquor or three
and two-tenths percent beer to or for any person who has become or is reasonably certain to be visibly intoxicated or a known habitual
drunkard.
C.

It is unlawful for any person to sell, serve, or deliver or cause or permit to be sold, served or delivered any alcoholic liquor within the City to
any person under the age of twenty-one years.

D.

It ls unlawful for any person to serve any alcoholic liquor to any adult person and permit the adult person to serve or give the same on the
licensed premises to any person under the age of twenty-one years.

E. It Is unlawful for any person to sell, serve or deliver three and two-tenths percent beer to any person under the age of twenty-one years.
G. It is unlawful for any person under the age of twenty-one years to purchase any malt, vinous or spirituous liquors, or to purchase three and
two-tenths percent beer.
H. Except as permitted in the course of lawful employment, it is unlawful for any person under the age of twenty-one years to have in his or her
possession, malt, vinous, spirituous liquor or for any person whose birth date is after July 29, 1969 to have three and two-tenths percent beer
in his or her possession in any public street, alley, road, park, or highway or any other public place whatsoever within the jurisdiction of this
city.
I.

It is unlawful for any licensee to employ any person under the age of twenty-one years to sell, serve, distribute or In any way handle spirituous
liquors, or to permit any such employee to sell, serve, distribute or in any way handle spirituous liquors in or upon the licensed premises
under the control of such licensee.

J.

No person under twenty-one years of age who is employed by an establishment licensed as a tavern, and which does not regularly serve
meals, shall sell or serve malt, vinous or spirituous liquors; however, a person under the age of twenty-one years may be employed by a hotel
or restaurant to sell or serve malt, vinous or spirituous liquors so long as he or she is supervised by another person who is on premises and
who is at least twenty-one years of age.

K.

It is unlawful for any person to sell, cause or permit to be sold, or offer for sale, any fermented malt beverage containing not more than three
and two-tenths percent alcohol by weight without having posted on the outside and inside of such establishment in a plainly visible location,
signs with the letters not less than ten inches tall each containing the words "only.J.Z, beer sold here."

L.

It is unlawful for any licensee, manager or agent of any establishment licensed for on-premises consumption to permit the removal from the
licensed premises of any alcoholic liquors in sealed or unsealed containers.

(Ord. No. 1717, § 1, 5-16-2017)
5.06.140- Responsibility of determining age.
Every person selling. serving or delivering alcoholic liquors or three and two-tenths percent beer shall have the responsibility of determining the age of
any person to whom he or she shall sell, serve or deliver alcoholic liquors or three and two-tenths percent beer and shall be responsible for all sales, service
and gifts made on the licensed premises.
(Ord. No. 1717, § 1, 5-16-2017)

5.06.1 SO - Distance from public schools.
Any establishment seeking licensing for alcoholic beverages as a hotel or restaurant must be not less than four hundred ninety-five feet from the nearest
school building. The measurement shall be made on the ground from the point of the school building nearest the establishment to the nearest point of the
building for which licensing is sought.
(Ord. No. 1717, § 1, 5-16-2017)

5.06.160 - Tastings.
A. The city authorizes tastings to be conducted by retail liquor store or liquor-licensed drugstore licensees in accordance with this section and
pursuant to C.R.S. Section 12-47-301. Within the city, it is unlawful for any person or licensee to conduct tastings unless a permit has been
obtained in accordance with this section. The local licensing authority Is authorized to issue tasting permits In accordance with the
requirement of this section.
B. A retail liquor store or liquor-licensed drugstore licensee that wishes to conduct tastings shall submit an application for a tastings permit to
the local licensing authority. The local licensing authority may reject the application if the applicant fails to establish that the licensee is able to
conduct tastings without violating the provisions of this section or creating a public safety risk to the neighborhood. The local licensing
authority shall establish the application procedure.
C. Tastings shall be subject to the following limitations:
1. Tastings shall be conducted only by a person who has completed a server training program that meets the standards established by the
liquor enforcement division of the department of revenue and who is either a retail liquor store licensee or a liquor-licensed drugstore
licensee, or an employee of a licensee, and only on a licensee's licensed premises. A certificate of training shall be provided to the local
licensing authority with the application form attached hereto.
2. The alcohol used In tastings shall be purchased through a licensed wholesaler, licensed brew pub, or winery licensed pursuant to C.R.S.
Section 12-47-403 at a cost that Is not less than the laid-In cost of such alcohol.
3.

The size of an individual alcohol sample shall not exceed one ounce of malt or vinous liquor or one-half of one ounce of spirituous liquor.

4. Tastings shall not exceed a total of five hours in duration per day, which need not be consecutive.

s.

Tastings shall be conducted only during the operating hours In which the licensee on whose premises the tastings occur is permitted to sell
beverages, and In no case earlier than eleven a.m. or later than seven p.m.

6.

Tastings may occur on no more than four of the six days from a Monday to the following Saturday, not to exceed one hundred four days
per year.

7. The licensee shall prohibit patrons from leaving the licensed premises with an unconsumed sample.

8. The licensee shall promptly remove all open and unconsumed alcohol beverage samples from the licensed premises or shall destroy the
samples immediately following the completion of the tasting.

9. The licensee shall not serve a person who Is under twenty-one years of age or who is visibly Intoxicated.

10. The licensee shall not serve more than four individual samples to a patron during a tasting.
11 . Alcohol samples shall be in open containers and shall be provided to a patron free of charge.
12. No manufacturer of spirituous or vinous liquors shall induce a licensee through free goods or financial or in-kind assistance to favor the
manufacturer's products being sampled at a tasting. The licensee shall bear the financial and all other responsibility for a tasting.

13. A violation of any of the limitations specified herein by a retail liquor store or liquor-licensed drugstore licensee, whether by his or her
employees, agents, or otherwise, shall be the responsibility of the retail liquor store or liquor-licensed drugstore licensee who is
conducting the tasting and shall be subject to the same revocation, suspension and enforcement provisions as otherwise apply to the
licensee.
D.

Renewal. Tastings permits must be renewed annually subject to the same criteria as issuance of the initial license, as set forth In subsection B
of this section.

(Ord. No. 1717, § 1, 5-16-2017)

5.06.170 - Violation-Penalty.
Any person, firm or corporation violating any of the provisions of this chapter, upon conviction, shall be punishable as provided in Section
amended. In addition, the city council may hold a hearing to suspend or revoke any license issued pursuant to this chapter.
(Ord. No. 1717, § 1, 5-16-2017)
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Colorado Liquor
Retail License Application

COLORADO DEPARTMENT OF REVENUE

Liquor Enforcement Division
(303) 205-2300

□
•
•

.

New-Concurrent

□

Transfer of Ownership

□

State Property Only

All answers must be printed in black Ink or typewritten
Applicant must check the appropriate box(es)
Applicant should obtain a copy of the Colorado Liquor and Beer Code: www.colorado.gov/enforcementlliquor

1. Applicant is applying as a/an

2.

□

New License

D

Individual

□

Limited Liability Company

D

Association or Other

D Corporation □ Partnership (includes Limited Liability and Husband and Wife Partnerships)
FEIN Number
Applicant If an LLC, name of LLC; if partnership, at least 2 partner's names; if corporation, name of corporation

I

2a. Trade Name of Establishment (OBA)

State Sales Tax Number

Business Telephone

3. Address of Premises (specify exact location of premises, include suite/unit numbers)
City

County

State ZIP Code

4. Mailing Address (Number and Street)

City or Town

State ZIP Code

5. Email Address
6. If the premises currently has a liquor or beer license, you must answer the following questions
Present Trade Name of Establishment (OBA)
Present State License Number Present Class of License

Present Expiration Date

Section A

Liquor License Fees

I

0
0
0

Nonrefundable Appllcatlon Fees Section B (Conl)

Application Fee for New License ............................................... $550.00
Application Fee for New License w/Concurrent Review ............... $650.00
Application Fee for Transfer ...................................................... $550.00

Section B

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

I

Liquor License Fees

Add Optional Premises to H & R ......... $100.00 X

Total

0 Lodging & Entertainment- L&E (County) ........................................... $500.00
0 Manager Registration - H & R ................................................................ $75.00
0 Manager Registration -Tavem ............................................................... $75.00
D Manager Registration • Lodging & Entertainment................................ $75.00
D Manager Registration - Campus Liquor Complex ............................... $75.00
D Master File Location Fee ........................$25.00 X
Total
D Master File Background ...................... $250.00 X
Total
D Optional Premises License (City) ......................................................... $500.00
0 Optional Premises License (County) ................................................... $500.00
D Racetrack License (City) ....................................................................... $500.00
0 Racetrack License (County) ................................................................. $500.00
0 Resort Complex License (City).............................................................$500.00
0 Resort Complex License (County) .......................................................$500.00

Add Related Facility to Resort Complex$75.00 X
Total
Add Sidewalk Service Area .................................................................... $75.00
Arts License (City) ..................................... ........................................... $308.75
Arts License (County) .......................................................................... $308.75
Beer and Wine License (City).............................................................. $35125
Beer and Wine License (County) ........................................................ $43625
Brew Pub License (City) .................................................................... $750.00
Brew Pub License (County)................................................................. $750.00
Campus Liquor Complex (City) ........................................................... $500.00 0 Related Facility- Campus Liquor Complex (City) .............................. $160.00
Campus Liquor Complex (County) ..................................................... $500.00 D Related Facility- Campus Liquor Complex (County) ........................ $160.00
Campus Liquor Complex (State)......................................................... $500.00 D Related Facility- Campus Liquor Complex (State) ............................ $160.00
Club License (City) ............................................................................... $308.75 0 Retail Gaming Tavern License (City) ................................................... $500.00
Club License (County) ........................................................................ $308.75 D Retail Gaming Tavern License (County) ..............................................$500.00
Distillery Pub License (City) ................................................................. $750.00 □ Retall Liquor Store License-Additional (City) ...................................... $227.50
Distillery Pub License (County) ........................................................... $750.00 D Retail Liquor Store License-Additional (County) ................................ $31 2.50
Hotel and Restaurant License (City) ................................................... $500.00 0 Retail Liquor Store (Clty) ....................................................................... $227.50
Hotel and Restaurant License (County) ............................................ $500.00 D Retail Liquor Store (County) ................................................................. $312.50
Hotel and Restaurant License w/one opt premises (City) ................. $600.00 0 Tavern License (City) .......................................................................... $500.00
Hotel and Restaurant License w/one opt premises (County)............ $600.00 0 Tavern License (County) .................................................................... $500.00
Liquor-Licensed Drugstore (City) ....................................................... $227.50 D Vintners Restaurant License (City) ...................................................... $750.00
Liquor-Licensed Drugstore (County) ................................................. $312.50 0 Vintners Restaurant License (County) ................................................. $750.00
Lodqinq & Entertainment- L&E (CiM ................................................ $500.00

Questions? Visit: www.colorado.gov/enforcement/liquor for more information

Do not write In this soace • For Deoartment of Revenue use onlv
License Account Number

I

Liability Date

Liability Information
1License Issued Through (Expiration Date)

Total

$

oR
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Application Documents Checklist and Worksheet

Instructions: This checklist should be utilized to assist applicants with filing all required documents for licensure.
All documents must be properly signed and correspond with the name of the applicant exactly. All documents must be typed
or legibly printed. Upon final State approval the license will be mailed to the local licensing authority. Application fees are
nonrefundable Questions? Visit· www colorado.govlenforcement//iquor for more Information
Items submitted olease check all aooroorlate boxes completed or documents submitted
I. Applicant information
D A. ApplicanULicensee identified
□ B. State sales tax license number listed or applied for at time of application
D C. License type or other transaction identified
□ D. Return originals to local authority
D E. Additional information may be required by the local licensing authority
D F. All sections of the application need to be completed
II. Diagram of the premises
D A. No larger than 8 1/2" X 11"
D B. Dimensions included (does not have to be to scale). Exterior areas should show type of control (fences,
walls, entry/exit points, etc.)
□ C. Separate diagram for each floor (if multiple levels)
D D. Kitchen - identified if Hotel and Restaurant
□ E. Bold/Outlined Licensed Premises
Ill. Proof of property possession (One Year Needed)
□ A. Deed in name of the applicant (or) (matching question #2) date stamped I filed with County Clerk
D B. Lease in the name of the applicant (or) (matching question #2)
D C. Lease assignment in the name of the applicant with proper consent from the Landlord and acceptance by the Applicant
□ D. Other agreement if not deed or lease. (matching question #2) (Attach prior lease to show right to assumption)
IV. Background information and financial documents
D A. Individual History Records(s) (Form DR 8404-1)
□ B. Fingerprints taken and submitted to the appropriate Local licensing Authority through an approved State
Vendor. Master File applicants submit results to the State using code 25YQHT with ldentoGO.
The Vendors are as follows:
ldentoGO - https:l/uenroll.identogo.com/
Phone: 844-539-5539 (toll-free)
ldentoGO FAQs: https:/lwww.colorado.gov/pacific/cbi/identification-faqs
Colorado Fingerprinting - http://www.coloradofingerprinting.com
Appointment Scheduling Website: http://www.co/oradofingerprinting.com/cabs/
Phone:303-292-2722 Toll Free: 833-224-2227
C.
Purchase agreement, stock transfer agreement, and/or authorization to transfer license
□
D D. List of all notes and loans (Copies to also be attached)
V. Sole proprietor/husband and wife partnership (If applicable)
□ A. Form DR 4679
□ B. Copy of State issued Driver's License or Colorado Identification Card for each applicant
VI. Corporate applicant Information {If applicable)
D A. Certificate of Incorporation date stamped by the Colorado Secretary of State's Office
□ B. Certificate of Good Standing
D C. Certificate of Authorization if foreign corporation
D D. List of officers, directors and stockholders of applying corporation (If wholly owned, designate a minimum of
one person as principal officer of parent)
VII. Partnership applicant information (If applicable)
D A. Partnership Agreement (general or limited). Not needed if husband and wife
D B. Certificate of Good Standing (If formed after 2009)
VIII. Limited Liability Company applicant information (if applicable)
D A. Copy of articles of organization (date stamped by Colorado Secretary of State's Office)
D B. Certificate of Good Standing
D C. Copy of operating agreement
D D. Certificate of Authority if foreign company
IX. Manager registration for Hotel and Restaurant, Tavern, Lodging & Entertainment, and Campus Liquor
Complex licenses when Included with this application
D A. $75.00 fee
D B. Individual History Record (DR 8404-1)
□ C. If owner is managing, no fee required
2

I
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Type of License

Name

l

Account Number

7.

Is the applicant (including any of the partners if a partnership; members or managers if a limited liability company; or officers,
stockholders or directors if a corporation) or managers under the age of twenty-one years?

8.

Has the applicant (including any of the partners If a partnership; members or managers if a limited liability company; or officers,
stockholders or directors If a corporation) or managers ever (in Colorado or any other state):

Yes

No

□ □

(a) Been denied an alcohol beverage license?
(b) Had an alcohol beverage license suspended or revoked?
(c) Had interest in another entity that had an alcohol beverage license suspended or revoked?
If you answered yes to 8a, b or c, explain in detail on a separate sheet.
9. Has a liquor license application (same license class), that was located within 500 feet of the proposed premises, been denied within the
preceding two years? If "yes", explain In detail.

□ □
□ □
□ □

10. Are the premises to be licensed within 500 feet, of any public or private school that meets compulsory education requirements of

□ □

Colorado law, or the principal campus of any college, university or seminary?

□ □
or

Waiver by local ordinance?

D □

Other:

11. Is your Liquor Licensed Drugstore (LLDS) or Retail Liquor Store (RLS) within 1500 feet of another retail liquor license for off-premises
sales in a jurisdiction with a population of greater than(>) 10,0000? NOTE: The distance shall be determined by a radius measurement
that begins at the principal doorway of the LLDS/RLS premises for which the application is being made and ends at the principal doorway of the Licensed LLDS/RLS.

12. Is your Liquor Licensed Drugstore (LLDS) or Retail Liquor Store (RLS) within 3000 feet of another retail liquor license for off-premises
sales in a jurisdiction with a population of less than (<) 10,0000? NOTE: The distance shall be determined by a radius measurement
that begins at the principal doorway of the LLDS/RLS premises for which the application is being made and ends at the principal
doorway of the Licensed LLDS/RLS.

□ □

□ □

13a. For additional Retail Liquor Store only. Was your Retail Liquor Store License issued on or before January 1, 2016?

□ □

13b. Are you a Colorado resident?

□ □

14. Has a liquor or beer license ever been Issued to the applicant (including any of the partners, If a partnership; members or manager if a
Limited Liability Company; or officers, stockholders or directors if a corporation)? If yes, Identify the name of the business and list any
~ financial interest in said business including any loans to or from a licensee.

□ □
□ □

15. Does the applicant, as listed on line 2 of this application, have legal possession of the premises by ownership, lease or other
arrangement?
Ownership D Lease D Other (Explain in Detail)
a. If leased. list name of landlord and tenant, and date of expiration, exactly as they appear on the lease:

D

Landlord

I

Expires

Tenant

□ □

b. Is a percentage of alcohol sales included as compensation to the landlord? If yes, complete question 16.

c. Attach a diagram that designates the area to be licensed in black bold outline (including dimensions) which shows the bars, brewery, walls, partitions,
entrances, exits and what each room shall be utilized for in this business. This diagram should be no larger than 8 1/2" X 11".

16. Who, besides the owners listed in this application (Including persons, firms, partnerships, corporations, limited liability companies) will loan or give money
inventory, furniture or equipment to or for use In this business; or who will receive money from this business? Attach a separate sheet if necessary.
Last Name

First Name

Date of Birth FEINorSSN

Interest/Percentage

Last Name

First Name

Date of Birth FEIN orSSN

Interest/Percentage

Attach copies of all notes and security instruments and any written agreement or details of any oral agreement, by which any person (Including
partnerships, corporations, llmlted llablllty companies, etc.) will share In the profit or gross proceeds of this establishment, and any agreement
relating to the business which Is contingent or conditional In any way by volume, profit, sales, giving of advice or consuhatlon.
17. Optional Premises or Hotel and Restaurant Licenses with Optional Premises:
Has a local ordinance or resolution authorizing optional premises been adopted?

□ □

Number of additional Optional Premise areas requested. (See license fee chart) I
18. For the addition of a Sidewalk Service Area per Regulation 47-302(A)(4), include a diagram of the service area and documentation received from
the local governing body authorizing use of the sidewalk. Documentation may include but is not limited to a statement of use, permit, easement, or
other legal permissions.

19. Liquor Licensed Drugstore (LLDS) applicants, answer the following:
(a) Is there a pharmacy, licensed by the Colorado Board of Pharmacy, located within the applicant's LLDS premise?
If "yes" a copy of license must be attached.

3
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Name

Account Number

Type of License

20. Club Liquor License applicants answer the following: Attach a copy of applicable documentation
(a) Is the applicant organization operated solely for a national, social, fratemal, patriotic, polltlcal or athletic purpose and not for pecuniary gain?
(b) Is the applicant organization a regularly chartered branch, lodge or chapter of a national organization which is operated solely for
the object of a patriotic or fraternal organization or society, but not for pecuniary gain?

□ □
□ D

(c) How long has the club been Incorporated?
(d) Has applicant occupied an establishment for three years (three years required) that was operated solely for the reasons stated above?

21. Brew-Pub, Distillery Pub or Vintner's Restaurant applicants answer the following:
(a) Has the applicant received or applied for a Federal Permit? (Copy of permit or application must be attached)

□ □
□ D

22. Campus Liquor Complex applicants answer the following:
Yes

(a) Is the applicant an institution of higher education?
(b) Is the applicant a person who contracts with the institution of higher education to provide food services?

If "yes" please provide a copy of the contract with the institution of higher education to provide food services.
23. For all on-premises applicants.

No

□ □
D D

a. Hotel and Restaurant, Lodging and Entertainment, Tavern License and Campus Liquor Complex, the Registered Manager must also submit an
Individual History Record
- DR 8404-1 and fingerprint submitted to approved State Vendor through the Vendor's website. See application checklist, Section IV, for details.
b. For all Liquor Licensed Drugstores (LLDS) the Permitted Manager must also submit an Manager Permit Application
- DR 8000 and fingerprints .
Last Name of Manager
First Name of Manager

I

24 . Does this manager act as the manager of, or have a financial interest in, any other liquor licensed establishment in the State of
Colorado? If yes, provide name, type of license and account number.
25. Related Facility - Campus Liquor Complex applicants answer the following:

D D
Yes

No

D D

a. Is the related facility located within the boundaries of the Campus Liquor Complex?
If yes, please provide a map of the geographical location within the Campus Liquor Complex.
If no, this license type is not available for Issues outside the geographical location of the Campus Liquor Complex.
b. Designated Manager for Related Facility- Campus Liquor Complex
Last Name of Manager

I

First Name of Manager

26. Tax Distraint Information. Does the applicant or any other person listed on this application including its partners, officers, directors,
stockholders, members (LLC) or managing members (LLC) and any other persons with a 10% or greater financial interest in the
applicant currently have an outstanding tax distraint issued to them by the Colorado Department of Revenue?

.□

□

If yes, provide an explanation and include copies of any payment agreements.

27. If applicant is a corporation, partnership, association or limited liability company, applicant must list all Officers, Directors, General Partners,
and Managing Members. In addition, applicant must list any stockholders, partners, or members with ownership of 10o/. or more in the
applic ant. All persona listed below must also attach form DR 8404-1 (Individual History Record), and make an appointment w ith an approved
State Vendor through their website. See application checklist, Section IV, for details.
Name
Home Address, City & State
DOB
Position
%Owned
Name

Home Address, City & State

DOB

Position

%Ow ned

Name

Home Address, City & State

DOB

Position

%Owned

Name

Home Address, City & State

DOB

Position

%Owned

Name

Home Address. City & State

DOB

Position

%Owned

•• If applicant is owned 100% by a parent company, please list the designated principal officer on above.
•• Corporations - the President, Vice-President, Secretary and Treasurer must be accounted for above (Include ownership percentage If applicable)
•• If total ownership percentage disclosed here does not total 100%, applicant must check this box:

D Applicant affirms that no individual other than these disclosed herein owns 10% or more of the applicant and does not have financial interest in a
prohibited liquor license pursuant to Article 3 or 5, C.R.S.

4
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I

I

Type of License

Name

Account Number

Oath Of Applicant
I declare under penalty of perjury in the second degree that this application and all attachments are true, correct, and complete to the best of my
knowledge. I also acknowledge that it is my responsibility and the responsibility of my agents and employees to comply with the provisions of the
Colorado Liquor or Beer Code which affect my license.
Date
Authorized Signature
!Printed Name and lltle

Report and Approval of Local Licensing Authority (City/County)
Date application filed with local authority

I

Date of local authority hearing (for new Dcense applicants; cannot be less than 30 days from date of application)

The Local Licensing Authority Hereby Affirms that each person required to file DR 8404-1 (Individual History Record) or a DR 8000 (Manager Permit) has
been:

0
0

Fingerprinted

Subject to background investigation. including NCIC/CCIC check for outstanding warrants
That the local authority has conducted, or Intends to conduct, an inspection of the proposed premises to ensure that the applicant is in compliance with
and aware of, liquor code provisions affecting their class of license
(Check One)

0
0
0
0

Date of inspection or anticipated date
Will conduct inspection upon approval of state licensing authority
Is the Liquor Licensed Drugstore (LLDS) or Retail Liquor Store (RLS) within 1,500 feet of another retail liquor license for offpremises sales in a jurisdiction with a population of > 10,0000?

Yes

Is the Liquor Licensed Drugstore(LLDS) or Retail Liquor Store (RLS) within 3,000 feet of another retail liquor license for offpremises sales in a jurisdiction with a population of < 10,0000?

□ □

No

D □

NOTE: The distance shall be determined by a radius measurement that begins at the principal doorway of the LLDS/RLS premises
for which the application is being made and ends at the principal doorway of the Licensed LLDS/RLS.

D

Does the Liquor-Licensed Drugstore (LLDS) have at least twenty percent (20%) of the applicant's gross annual income derived
from the sale of food, during the prior twelve (12) month period?

D D

The foregoing application has been examined; and the premises, business to be conducted, and character of the applicant are satisfactory. We do
report that such license, if granted, will meet the reasonable requirements of the neighborhood and the desires of the adult inhabitants, and will comply
with the provisions of Tille 44, Article 4 or 3, C.R.S., and Liquor Rules. Therefore, this application is approved.
Local Licensing Authority for

D

!Telephone Number

Signature

Print

Title

Signature

Print

Title

5

Town. City

I D Countv

Date
Date
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COLORADO DEPARTMENT OF REVENUE
Liquor Enforcement Division

(303) 205-2300

Individual History Record
To be completed by the following persons, as applicable: sole proprietors; general partners regardless of percentage ownership, and
limited partners owning 10% or more of the partnership; all principal officers of a corporation, all directors of a corporation, and any
stockholder of a corporation owning 10% or more of the outstanding stock; managing members or officers of a limited liability company,
and members owning 10% or more of the company; and any intended registered manager of Hotel and Restaurant, Tavern and
Lodging and Entertainment class of retail license
Notice: This individual history record requires information that is necessary for the llcenslng Investigation or Inquiry. All questions

must be answered in their entirety or the license application may be delayed or denied. If a question Is not applicable, please indicate
so by "NIA". Any deliberate misrepresentation or material omission may Jeopardize the license appllcatlon. (Please attach a
separate sheet if necessary to enable you to answer questions completely)
Home Phone Number
1. Name of Business
Cellular Number

I

2. Your Full Name (last, first, middle)

3. List any other names you have used

4. Mailing address (if different from residence)

Email Address

5. List current residence address. Include any previous addresses within the last five years. (Attach separate sheet if necessary)
City, State, Zip

Street and Number

From

To

Current
Previous
6. List all employment within the last five years. Include any self-employment. (Attach separate sheet if necessary)
Name of Employer or Business

Address (Street, Number, City, State, Zip)

Position Held

From

To

7. List the name(s) of relatives working in or holding a financial interest in the Colorado alcohol beverage industry.
Name of Relative

Relationship to You

Position Held

Name of Licensee

8. Have you ever applied for, held, or had an interest in a Colorado Liquor or Beer License, or loaned money,
furniture, fixtures, equipment or inventory to any licensee? (If yes, answer in detail.)

0 Yes

9. Have you ever received a violation notice, suspension, or revocation for a liquor law violation, or have you
applied for or been denied a liquor or beer license anywhere in the United States? (If yes, explain in detail.)

□ Yes □ No

0No

DR 8404-1(03/20/19)

10. Have you ever been convicted of a crime or received a suspended sentence, deferred sentence, or forfeited
bail for any offense in criminal or militarv court or do vou have any charges pending? (If yes, explain in detail.)

□ Yes 0No

11. Are you currently under probation (supervised or unsupervised), parole, or completing the requirements of a
deferred sentence? (If yes, explain in detail.)

□ Yes

□ No

12. Have you ever had any professional license suspended, revoked, or denied? (If yes, explain in detail.)

□ Yes

□ No

Personal and Financial Information
Unless otherwise provided by law, the personal information required in question #13 will be treated as confidential. The personal
information reQuired in auestion #13 is solelv for identification ournnses.
c. Place of Birth
13a. Date of Birth
b. Social Security Number
d. U.S. Citizen 0Yes 0No

I

e. If Naturalized, state where

g. Name of District Court

f. When

I

h. Naturalization Certificate Number

i. Date of Certification j. If an Alien, Give Alien's Registration Card Numberlk. Permanent Residence Card Number

I. Height Im. Weight In. Hair Color

o. Eye Color

IP· Gender

I

q. Do you have a current Driver's License/ID? If so, give number and state.
0 Yes O No #
State

14. Financial Information.
a. Total purchase price or Investment being made by the applying entity, corporation, partnership, limited liability company, other.
$
b. List the total amount of the personal investment , made by the person listed on question #2, in this business including any
notes, loans, cash, services or equipment, operating capital, stock purchases or fees paid.$

* If corporate investment only please skip to and complete section (d)
- Section b should reflect the total of sections c and e
c. Provide details of the personal investment described in 14b. You must account for all of the sources of this investment.
(Attach a separate sheet if needed)

Type: Cash, Services or Equipment

Bank Name

Account Type

Amount

d. Provide details of the corporate investment described In 14 (a). You must account for all of the sources of this investment. (Attach a
separate sheet if needed)
Amount
Type: Cash, Services or Equipment
Account Type
Bank Name
Loans

e. Loan Information (Attach copies of all notes or loans)

Name of Lender

Address

I

Term

Security

Amount

Oath of Applicant

I

I declare under oenaltv of oeriurv that this annlication and all attachments are true correct and comnlete to the best of mv knowledae.
Authorized Signature
Print Signature
Date
!Title

City of Manitou Springs
606 Manitou Avenue
Manitou Springs, CO 80829

Authority for Release of Information
(In conjunction with an application for a city license)
Full Legal Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date of Birth:_ _ _ _ _ _ _ __
Social Security No. _ _ _ _ _ _ _ _ _ _ _ Driver's License/ID No . _ _ _ _ _ _ _ _ _ __
I , - - - - - - - - - - ~ do hereby authorize a review and full disclosure of all records specified below,
or any part thereof, concerning myself, by and to any duly authorized agent of the City Clerk's Office and/or
Police Department of the City of Manitou Springs, whether said records are of public, private or confidential
nature.
The intent of this authorization is to give my consent for full and complete disclosure of the records of financial
or credit institutions, including records of deposits, withdrawals and balances of checking and savings accounts,
and loans, and also the records of commercial or retail credit agencies (including credit reports and/or ratings);
real and personal property, tax statements and records, and other financial statements and records wherever
filed; records of complaint, arrest, trial and/or convictions for alleged or actual violations of law, including
criminal, civil and/or traffic records; and records of complaint of a civil nature made by or against me,
wheresoever located.
In understand that all information obtained by a personal history background investigation which is developed
directly or indirectly, in whole or in part, upon this release authorization will be considered in determining my
suitability for licensing by the City of Manitou Springs. I understand that all materials pertaining to this
background investigation become the property of the City Clerk's Office and/or the Police Department and will
not be returned to me.
I agree to indemnify and hold harmless the person to whom this request is presented and his agents and
employees, from and against all claims, damages, losses and expenses, including reasonable attorney's fees;
arising out of or by reason of complying with this request I further understand that in the event my application
is not approved, the sources of confidential information will not be revealed to me.
A photocopy of this signed release form will be considered valid as an original hereof.
MUST BE SIGNED IN THE PRESENCE OF A NOTARY--------MUST BE SIGNED IN THE PRESENCE OF A NOTARY---

----MUST BE SIGNED IN THE PRESENCE OF A NOTARY

Applicant's Signature

Date

State of _ _ _ _ _ )
County of _ _ _ _ _ )
The foregoing instrument was subscribed, sworn to and acknowledged before me by
this _ _dayof _ _ _~20_
Notary Public
My commission expires: _ _ _ _ _ _ _ __
31

PETITION OF SUPPORT AND NEED
We, the undersigned, being residents, inhabitants, and/or owners or managers of businesses located in the City
of Manitou Springs, within a 100 foot radius of the premises noted below, and being over twenty-one years of
age, hereby petition, represent, and certify unto the City Council of the City of Manitou Springs as follows:

_ __ _ _ _ _ _ __, doing business as _ _ _ _ _ _ _ is known to be a person of honest
(Name of Business)
(Name of Applicant)
and moral character and has applied for a _ _ _ _ _ _ _ _ _ _ _ _ _ license for the location of
(Type of License)
_ _ _ _ _ _ _ _ _ _ _ in Manitou Springs, Colorado. The undersigned are familiar with said location
(Address of Premises)
and believe that the neighborhood has reasonable requirements for such an outlet that will be met by the
granting of said.
NOW THEREFORE, the undersigned endorse the application of _ _ _ _ _ _ _ _ _ _ _ _ __
(Name of Applicant)
and petition, desire and request that a _ _ _ _ _ _ _ _ be granted unto _ _ _ _ _ _ __
(Type of License)
(Name of Business)
for operation of a business as stated above.
Signed in Manitou Springs, Colorado on the respective date(s) hereinafter stated.
Business
Owner?
SIGNATURE

PRINTED NAME

ADDRESS

Business
Manager?
Resident?

DATE

NO
YES
I'm not
I'm in
in favor
favor of
of
granting
granting
the
the
license
license

1.
2.

3.
4.

5.
6.

7.
8.

9.
10.
11.

12.
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Summary of Petition
Dates of Petitioning: _ _ _ _ _ _ _ _ _ _ _ _ _ __

Total Contact Attempts:_ _ _ _ _ _ _ _ _ _ _ _ __

Result Statistics:
Not at Home:
Not Qualified to Sign:
Refused to Sign:
Remained Neutral:
Number in Favor:
Number Against:
Number of Residents Contacted:
Number of Business Owners/ Managers Contacted:

In the space below, please provide a summary of your findings. Additional pages may be attached, if needed.
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CIRCULATOR
AFFIDAVIT
I, - - - - --

- - - -- -----J do hereby certify that I was the circulator of the attached petition(s) and

further that I personally witnessed each signature appearing on the petition(s). To the best of my knowledge:

•

Each signature thereon is the signature of the person whose name it purports to be;

•

Each address given opposite each name is the true address of the person that signed;

•

Each person who signed the petition represented himself/herself to be 21 years of age or older;

•

Each person who signed the petition had the opportunity to read, or have read to them, the
petition in its entirety and understood its meaning.

I also hereby affirm that no promises, threats, or inducements were employed whatsoever in connection with
the presentation of this petition and that every signature appearing hereon was completely free and voluntarily
given.

CIRCULATOR

STATE OF COLORADO

}
}SS.

COUNTY OF EL PASO

}

Subscribed and sworn to before me this _ _ _ _day of _ _ _ _ _ _ _ ___, 20_ _.

NOTARY PUBLIC

[SEAL]

My Commission Expires
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