Application for Change of Location
of a
Liquor Licensed Premises

HISTORIC

Prepared by:
Manitou Springs City Clerk's Office
606 Manitou Avenue
Manitou Springs, CO 80829

CITY OF MANITOU SPRINGS
CHANGE OF LOCATION OF A LIQUOR LICENSED PREMISES

Pursuant to the Colorado Liquor Code, liquor licensed establishments that desire a change of location must make application before
the Local Liquor Licensing Authority. In making the decision as to whether to grant the application, the Licensing Authority will
consider several factors including, but not limited to:
•
•
•

the reasonable requirements of the neighborhood and the desires of the adult inhabitants of the neighborhood;
the possession, by the licensee, of the new premises by ownership, lease, rental or other arrangement; and
compliance with applicable zoning laws.

Steps in the Application Process:
1. Complete State Form DR 8442 (Pennit Application and Report of Changes) by completing questions 1 through 4, 7, and
Oath of Applicant signature.
2. Submit a copy of a deed or lease that established possession of the premises by the licensee.
3. Submit a detailed diagram of the proposed premises showing where the alcohol beverages will be stored, served,
possessed or consumed. Include kitchen area(s) for hotel and restaurants. The diagram does not have to be to scale, but
must include measurements and dimensions and must be no larger than 8 ½" x 11•.
4. Submit a check payable to the Colorado Department of Revenue for $150.00
5.

Submit a check payable to the City of Manitou Springs for $750.00

6. The Clerk will schedule a hearing with the City Council, acting as the Local Liquor Licensing Authority, and will notify you in
writing of this date. Please note that per state statute the hearing can be scheduled no sooner than thirty (30) days from
the date that your application is submitted.
7. At the public hearing the Local Liquor Licensing Authority considers the application and will approve, deny or continue
consideration of the application. The Applicant or the Applicant's representative must attend the public hearing.
8. Upon approval of the application by the Local Liquor Licensing Authority, the Clerk will forward the application to the
Colorado State Liquor Enforcement Division for final approval.
9.

Upon approval by the State Licensing Authority, the Clerk will issue a City of Manitou Springs liquor license and provide
the Applicant with both the state and city licenses. The applicant must post both licenses in a visible location on the
licensed premises.
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Neighborhood Boundaries
Before ruling on an application for a change of location, the Local Liquor Licensing Authority shall consider, among other factors:
• Whether the reasonable requirements of the designated neighborhood establish a need for the type of license for which
application has been made.
• The desires of the adult inhabitants of the designated neighborhood for the specific class of liquor license in the proposed
location as demonstrated by petitions, remonstrances, or other evidence in the record - such as letters, testimony,
relevant statistics/studies and/or opposing petitions.
• The number, type (class), and availability of similar licensed establishments located near or in the designated
neighborhood.
Given those considerations, the Manitou Springs Liquor Licensing Authority has defined designated neighborhoods as all
properties within 100 feet of the proposed location's property boundaries.
In addition, factors including but not limited to zoning boundaries, land use designations, traffic flow, access roads, parl{ing,
demographics, size of establishment, natural and human-made barriers and consideration of other similar licenses in the proposed
area may also be considered by the Authority.
Documenting Needs and Desires
One of several factors that the Authority must consider in evaluating an application for a change of location is whether the
designated neighborhood "needs and desires· the issuance of a license. The burden of producing such evidence is placed upon
you, the Applicant. Although the law does not require that an Applicant petition the neighborhood, it is the most common form of
evidence presented. If you choose to use the petitioning method of proving neighborhood needs and desires, a survey petition and
summary form, included in this packet, may be used in this process. Signatures obtained from petitioning should be from residents
and owners/managers of businesses within the designated neighborhood boundaries, all of whom must be at least 21 years of age.
There is no set number of required signatures you must obtain on a petition but you must provide the Authority with sufficient
evidence to support its findings that: (1) the reasonable requirements of the neighborhood establish a need for the issuance of the
requested license; and (2) that the desires of the inhabitants dictate the issuance of the license. The Authority will also be looking
to assure that a good sampling of the designated neighborhood was taken.
Each petition must contain a signed Affidavit of Circulator indicating that he/she personally witnessed each signature appearing on
the petition and that, to the best of his/her knowledge, each signature is the signature of the person whose name it purports to be
and that the address given opposite the person's name is the true business or residence address of the person signing the petition.
Failure to affix a completed Affidavit of Circulator, including notarization, may cause the petition to be invalidated.
An Applicant may choose to do their own petitioning or they may hire a petitioning company. Either way, someone travels door-todoor within the designated neighborhood area contacting residents and business managers/owners to survey whether they need or
desire a liquor establishment. Participation is strictly voluntary; residents and business owners/managers are not obligated to sign
petitions.
Applicants must provide the petition results to the Authority and should present them not only as raw numbers but also in whatever
interpretive light will cast the application in the most favorable terms. In short, they should advocate for the license being granted.
Residents and businesses responding negatively to an Applicant's petition may be asked to explain their negative response during
the public hearing. (Negative responses based on a general abhorrence of alcohol cannot be considered in determining the needs
and desires factor.)
Posting of Notice
According to city procedures and state laws, public notice of the hearing must be posted and published.
• A notice sign must be conspicuously posted by the City Clerl{'s Office at the physical location of the premises seeking a
license and must be in a place plainly visible to the public. The posted notice will provide details on the type of license
sought, the date, time and location of the hearing, and contact information where interested parties can acquire more
information on the application.
• The same information must be published in the City's newspaper of record (currently the Pikes Peak Bulletin).
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Public Hearing
Upon the formal acceptance of your application, the City Clerk will schedule a public hearing before the Authority. Colorado Liquor
Code stipulates that this hearing must be no sooner than 30 days after acceptance of your application. The hearing will take place
in the Manitou Springs City Council Chambers located in City Hall, 606 Manitou Avenue.
Hearings are quasi-judicial proceedings. The purpose of the hearing is to receive information, data, and testimony by interested
parties, in order to enable the Authority to make findings and reach the conclusions required to be made by state law as to whether
or not the application should be approved or denied. The statutory criteria that the Authority will be concerned with throughout the
hearing are the reasonable requirements of the neighborhood and the desires of the adult inhabitants of that neighborhood with
respect to the proposed business. The Authority has defined a designated neighborhood as all properties within 100 feet of the
proposed location's property boundaries.
Those persons who will be heard during the hearing are Parties in Interest. The Colorado Liquor Code defines Parties in Interest as
being the applicant, adult residents of the neighborhood and owners/managers of businesses located in the defined neighborhood.
The Manitou Springs Liquor Licensing Authority has ruled that in addition to Parties in Interest as defined by the Liquor Code, all
Manitou Springs residents and/or business owners shall be considered Parties in Interest and will be permitted to participate in the
hearing.
The hearing sequence is summarized as follows:
City Staff Presentation:
The City Clerk's Office will provide the Clerk's Administrative Report which will include the status of the application, proper notice of
public hearing, a report on the physical inspection of the premises to be licensed and a summary of the survey petition, if
applicable. The City Clerk should then remain available for questions from the Liquor Licensing Authority.
Applicant's Presentation:
The Applicant, Manager, or representative of the Applicant will be provided the opportunity to respond to any issues or concerns
reported in the City Staff Presentation. The Applicant should also be prepared to provide evidence to support granting of the
application, including the reasonable requirements of the neighborhood that establish a need for the issuance of a license and the
desires of the inhabitants of the neighborhood. The Applicant has the burden of persuading the Authority with sufficient evidence to
indicate that all state and local criteria has or will be met. The Applicant should then remain available for questions from the Liquor
Licensing Authority.
Evidence from Parties in Interest:
Following the conclusion of the Applicant's Presentation, Parties in Interest are given an opportunity to provide comments in the
form of testimony, letters, or petitions in support of or in opposition to the license application. In order to confirm status they must
identify themselves by stating their name and address for the record. Following their testimony, they should remain available for
questions from the Liquor Licensing Authority.
If Parties in Interest anticipate participating in a hearing, they should contact the City Clerk at least 48 hours before the hearing, so
the Clerk can make agenda item materials available and so that materials to be offered by Parties in Interest can be provided to the
Applicant.
Applicant Rebuttal:
Upon conclusion of the Evidence from Parties in Interest and at the Authority's sole discretion, the Applicant may be allowed to
provide rebuttal evidence and testimony.
Liquor Licensing Authority Decision: Following the close of the public hearing, the Authority will deliberate and then decide by
majority vote whether to approve, deny, or continue consideration of the application.
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FOR DEPARTMENT USE ONLY

COLORADO DEPARTMENT OF REVENUE
Liquor Enforcement Division

(303)-205-2300

Permit Application
and Report of Changes
Current License Number
All Answers Must Be Printed In Black Ink or Typewritten
Local License Fee $
1. Applicant is a

D
D

Present License Number

Corporation .....................................□ Individual
Partnership ......................................0 Limited Liability Company

13. Trade Name

2. Name of licensee

4.Location Address

City

'County

IZIP

SELECT THE APPROPRIATE SECTION BELOW AND PROCEED TO THE INSTRUCTIONS ON PAGE 2.
Section A- Manager reg/change

Section C

• License Account No.

□ Retail Warehouse Storage Permit (ea) ........................... $100.00

O Manager's Registration (Hotel & Restr.) .............................$75.00

□ Wholesale Branch House Permit (ea) .............................. 100.00

□

Manager's Registration (Tavem) .........................................$75.00 □ Change Corp. or Trade Name Permit (ea) ...................... 50.00

□

Manager's Registration (lodging & Entertainment)...........$75.00

□

Change of Manager (other Licenses pursuant to section
44-3-301(8), C.R.S.) NO FEE

Section B - Duplicate License

□ Change Location Permit (ea) ............................................ 150.00
□ Change, Alter or Modify Premises $150.00 x

Total Fee
□ Addition of Optional Premises to Existing H/R $100.00 x _

_

Total Fee
• Liquor License No.

□ Addition of Related Facility to an Existing Resort or Campus

D Duplicate License ....................................................... $50.00

Liquor Complex $160.00 x

Total Fee

□ Campus Liquor Complex Designatron

No Fee

Do Not Write in This Space - For Department of Revenue Use Only
Date License Issued

License Account Number

The Stalemay convert yoor check to a one time electronic banking transaction. Your bank ilCCOUnl
may be debited as early as the same day received by the Stale. If converted your check will not
be relUmed. If your check is rejected due to insufficient or uncollected funds, the Department
or Revenue may coDecl Ille payment amount directly from your bank ac,;ount electronically.

TOTAL
AMOUNT DUE

Period

$

.00
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Instruction Sheet
For All Sections, Complete Questions 1-4 Located on Page 1

□ SectionA
To Register or Change Managers, check the appropriate box in section A and complete question
8 on page 4. Proceed to the Oath of Applicant for signature. Submit to State Licensing Authority
for approval.

□ Section B
For a Duplicate license, be sure to include the liquor license number in section B on page 1 and
proceed to page 4 for Oath of Applicant signature.

D

Section C
Check the appropriate box in section C and proceed below.
1) For a Retail Warehouse Storage Permit, go to page 3 complete question 5 (be sure to check the
appropriate box). Submit the necessary information and proceed to page 4 for Oath of Applicant signature.
Submit to State Licensing Authority for approval.
2) For a Wholesale Branch House Permit, go to page 3 and complete question 5 (be sure to check the
appropriate box). Submit the necessary information and proceed to page 4 for Oath of Applicant signature.
Submit to State Licensing Authority for approval.
3) To Change Trade Name or Corporation Name, go to page 3 and complete question 6 (be sure to check
the appropriate box). Submit the necessary information and proceed to page 4 for Oath of Applicant
signature. Retail Liquor License submit to Local Liquor Licensing Authority (City or County). Manufacturer,
Wholesaler and Importer's Liquor Licenses submit to State Liquor Licensing Authority.
4) To modify Premise, go to page 4 and complete question 9. Submit the necessary information and
proceed to page 4 for Oath of Applicant signature. Retail Liquor License submit to Local Liquor Licensing
Authority (City or County). Manufacturer, Wholesaler and Importer's Liquor Licenses submit to State
Liquor Licensing Authority.
5) For Optional Premises go to page 4 and complete question 9. Submit the necessary information and
proceed to page 4 for Oath of Applicant signature. Retail Liquor License submit to Local Liquor Licensing
Authority (City or County).
6) To Change Location, go to page 3 and complete question 7. Submit the necessary information and
proceed to page 4 for Oath of Applicant signature. Retail Liquor License submit to Local Liquor Licensing
Authority (City or County). Manufacturer, Wholesaler and Importer's Liquor Licenses submit to State
liquor Licensing Authority.
7) Campus Liquor Complex Designation, go to page 4 and complete question 10. Submit the necessary
information and proceed to page 4 for Oath of Applicant signature.
8) To add another Related Facility to an existing Resort or Campus Liquor Complex, go to page 4 and
complete question 11.
2
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5. Retail Warehouse Storage Permit or a Wholesalers Branch House Permit
□ Retail

§

Warehouse Permit for:

□ On-Premises

Licensee (Taverns, Restaurants etc.)

□ Off-Premises

Licensee (Liquor stores)

(I)

Q.
Cl)

CJ>

e0

-

en

□ Wholesalers

Branch House Permit

Address of storage premise:
City

, County

, Zip

Attach a deed/ lease or rental agreement for the storage premises.
Attach a detailed diagram of the storage premises.
6. Change of Trade Name or Corporation Name

..

□ Change

0

Cl)

Cl)

.,,E .,,E

Zz
Cl)

Cl)

~~

.... 0

e-0

Cl)

C>

~

•

(.)

of Trade name I OBA only

□ Corporate Name Change (Attach the following supporting documents)

1. Certificate of Amendment filed with the Secretary of State, or
2. Statement of Change filed with the Secretary of State, and
3. Minutes of Corporate meeting, Limited Liability Members meeting, Partnership agreement.
Old Trade Name

New Trade Name

Old Corporate Name

New Corporate Name

(.)

7. Change of Location
NOTE TO RETAIL LICENSEES: An application to change location has a local application fee of $750 payable to your local licensing
authority. You may only change location within the same jurisdiction as the original license that was issued. Pursuant to
44-3-311 (1) C.R.S. Your application must be on file with the local authority thirty (30) days before a public hearing can be held.

Date filed with Local Authority

Date of Hearing

(a) Address of current premises
C
0

.::
.,,
u

0
..J

0
Cl)

C)

.,,

City

County

Zip

(b) Address of proposed New Premises (Attach copy of the deed or lease that establishes possession of the
premises by the licensee)
Address

C

•

(.)

City

County

Zip

(c) New mailing address if applicable.
Address
City

County

State

Zip

{d)Attach detailed diagram of the premises showing where the alcohol beverages will be stored, served,
possessed or consumed. Include kitchen area(s) for hotel and restaurants.
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8. Change of Manager or to Register the Manager of a Tavern, Hotel and Restaurant, Lodging & Entertainment
liquor license or licenses pursuant to section 44-3-301(8).

...
G>

gJ

cu
C
cu

~

(a} Change of Manager (attach Individual History DR 8404-1 H/R, Tavern and Lodging & Entertainment only)
Former manager's name
New manager's name

0

Q)
gJ

C

cu

~

u

(b) Date of Employment
Has manager ever managed a liquor licensed establishment?
Does manager have a financial interest in any other liquor licensed establishment?

Yes □ No □
Yes □ No □

If yes, give name and location of establishment

9. Modification of Premises, Addition of an Optional Premises, or Addition of Related Facility
NOTE: Licensees may not modify or add to their licensed premises until approved by state and loca1 authorities.

(a) Describe change proposed

iii
C
0

:.:
Q.~
o._

--OC =uns
0 IL

;t!
"Cl

"Cl

"i
...

.!!

,c( G>

... 0::
0

II)

G>

...
0
II)

·e~ .!!!E
II)

G>

Q. !
.?- Q.

:g
0

~

(b) If the modification is temporary, when will the proposed change:
Start

(mo/day/year) End

(mo/day/year)

NOTE: THE TOTAL STATE FEE FOR TEMPORARY MODIFICATION IS $300.00

(c) Will the proposed change result in the licensed premises now being located within 500 feet of any public or
private school that meets compulsory education requirements of Colorado law, or the principal campus of any
college, university or seminary?
(If yes, explain in detail and describe any exemptions that apply)

Yes □ No □

(d) Is the proposed change in compliance with local building and zoning laws?

Yes □ No □

(e) If this modification is for an additional Hotel and Restaurant Optional Premises
has the local authority authorized by resolution or ordinance the issuance of
optional premises?

Yes □ No □

(f) Attach a diagram of the current licensed premises and a diagram of the proposed changes for the
licensed premises.
(g) Attach any existing lease that is revised due to the modification.
C 10. Campus Liquor Complex Designation
0
a...:- An institution of higher education or a person who contracts with the institution to provide food services
0 cu

::, C

c- .2>

·-

II)

..J G>
UIC
::, )(

(a} I wish to designate my existing

Liquor License #

Liquor Complex

to a Campus
Yes □

Q. G>

No □

Ens 0.
o E
0
0

...cu

"Cl
G>

&~

11. Additional Related Facility
To add a Related Facility to an existing Resort or Campus Liquor Complex, include the name of the Related
Facility and include the address and an outlined drawing of the Related Facility Premises.

iii=
C U
o ns

(a) Address of Related Facility

:g

(b) Outlined diagram provided

-

· - IL

"Cl

Yes □ No □

,c(
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Oath of Applicant
I declare under penalty of perjury in the second degree that I have read the foregoing application and all attachments
thereto, and that all information therein is true, correct, and complete to the best of my knowledge
Signature

Title

Date

Report and Approval of LOCAL Licensing Authority (CITY/ COUNTY)
The foregoing application has been examined and the premises, business conducted and character of the applicant is
satisfactory, and we do report that such permit, if granted, will comply with the applicable provisions of Title 44,
Articles 4 and 3, C.R.S., as amended. Therefore, This Application is Approved.
Local licensing Authority (City or County)

Signature

Date filed with Local Authority

Tille

Date

Report of STATE Licensing Authority
The foregoing has been examined and complies with the filing requirements of Title 44, Article 3, C.R.S., as amended.
Signature

Tille
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Date

PETITION OF SUPPORT AND NEED
We, the undersigned, being residents, inhabitants, and/or owners or managers of businesses located in the City of
Manitou Springs and being over twenty-one years of age, hereby petition, represent, and certify unto the City Council of
the City of Manitou Springs as follows:
_________________ , doing business as _____________
(Name of Applicant)
(Name of Business)
has applied for a change of location of a liquor licensed premises; changing the location to
_____________ in Manitou Springs, Colorado. The undersigned are familiar with said location
(Address of Premises)
and believe that the neighborhood has reasonable requirements for such a license that will be met by the granting of
said.
NOW THEREFORE, the undersigned endorse the application of _ __ __ _ _ _ _ __ _ _ _ _
(Name of Applicant)
and petition, desire and request that a change of location be granted unto _ _ _ _ _ _ __ __ _ _ __
(Name of Business).
Signed in Manitou Springs, Colorado on the respective date(s) hereinafter stated.
Business
Owner?
SIGNATURE

PRINTED NAME

ADDRESS

Business
Manager?
Resident?

DATE

YES
I'm in
favor of
granting
the
change of
location

NO
I'm not in
favor of
granting
the
change
of
location

1.

2.

3.
4.

5.
6.
7.

8.
9.
10.

11.
12.
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Summary of Petition

Dates of Petitioning: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Total Contact Attempts:
Result Statistics:
Not at Home:
Not Qualified to Sign:
Refused to Sign:
Remained Neutral:
Number in Favor:
Number Against:
Number of Residents Contacted:
Number of Business Owners/ Managers Contacted:
In the space below, please provide a summary of your findings. Additional pages may be attached, if needed.
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CIRCULATOR
AFFIDAVIT
I, _ _ _ _ _ _ _ _ _ _ _ _ _ _ __, do hereby certify that I was the circulator of the attached
petition(s) and further that I personally witnessed each signature appearing on the petition(s). To the best of my
knowledge:
•

Each signature thereon is the signature of the person whose name it purports to be;

•

Each address given opposite each name is the true address of the person that signed;

•

Each person who signed the petition represented himself/herself to be 21 years of age or older;

•

Each person who signed the petition had the opportunity to read, or have read to them, the petition in its entirety and
understood its meaning.

I also hereby affirm that no promises, threats, or inducements were employed whatsoever in connection with the
presentation of this petition and that every signature appearing hereon was completely free and voluntarily given.

CIRCULATOR
STATE OF COLORADO

}
}SS.

COUNTY OF EL PASO

}

Subscribed and sworn to before me this _ _ _ _ day of _ _ _ _ __ _ _ __, 20_ _.

NOTARY PUBLIC
(SEAL]

My Commission Expires
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